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Academic Affairs Deans’ Meeting 

Minutes 
January 16, 2018 

9:00 a.m. – 10:30 a.m. 
Thomas Edison Campus; Building I, Room 228 

 

Present: Dr. Jeff Stewart (Provost and Vice President of Academic Affairs) 
Dr. Eileen DeLuca (Associate Vice President Academic Affairs) 

  Dr. Marie Collins (Dean, School of Health Professions) 
  Dr. Martin McClinton (Dean, Pure and Applied Sciences) 
  Dr. Larry Miller (Dean, School of Education)  

Dr. Tom Rath (Interim Dean, School of Business and Technology) 
  Dr. Deborah Teed (Dean, Arts, Humanities & Social Sciences) 
   
Others: Bobby Holbrook (Program Director, Nursing) 
  Barbara Miley (Coordinator, Accountability & Effectiveness) 
  Judy Pultro (Director, Auxiliary Services) 
  Garnett Salmon (Registrar) 
 

1. Textbook Affordability 
a. Committee was formed two years ago to explore how to possibly reduce costs of 

textbooks for our students and maintain compliance 
b. Judy Pultro reviewed the Follett Discover online adoption process 

i. Departments will be able to adopt textbooks for the entire academic year 
ii. Option now for no textbook 
iii. Many training opportunities will be offered for utilizing Follett Discover 
iv. Booklist will be available online 
v. Deans need to identify the department’s Concierge to Judy by the end of 

January 
c. Deans will meet with Program Chairs this week to determine if departments can 

have textbook adoptions ready by the end of February 
d. Judy Pultro reviewed Follett includED information 

i. Students in Florida must opt-in to textbooks by last day or add/drop 
period 

ii. Students will have trial access to their materials through last day of 
add/drop date 

iii. Several includED courses already identified with potential textbook 
savings 

e. Judy Pultro reviewed Follett Open Education Resources (OER) information 
i. We want to give faculty textbook options for review 
ii. They are not required to use 
iii. Publishers forum is being hosted by the bookstore and Judy will confirm 

date once the meeting spaces have been finalized 
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2. Attendance Verification 
a. Students rely on the timely completion of attendance verification for financial aid 
b. Deans need to communicate with faculty and stress the importance of completing 

their attendance verification on time 
 

3. Faculty Evaluations 
a. The time for preparing and submitting faculty evaluations is approaching 
b. Deans should notify Dr. Stewart ahead of time if any faculty members are not 

being renewed or are moving from an annual contract to a continuing contract 
 

4. FEE Awards 
a. Several requests have been received for equipment and the purpose of the FEE 

awards is really to fund ideas; there may be fees or money in the operating 
budget to fund the purchase of equipment 

b. Deans need to thoroughly review the FEE application and provide feedback 
c. Deans and the individuals submitting the applications need to outline the basis 

for the money being requested 
 

5. Drop Process and Late Adds 
a. If a student seeks to add a course late and after the last drop date, the student 

will be held responsible for payment of the class 
b. Students will no longer be held from registration for the various holds currently in 

place 
 

6. FERPA Form 
a. FERPA form will soon be available for completion online 
b. Once the form is completed it will be available for College personnel to access 

which reduce the number of requests to the Registrar’s office 
 

7. Alice Lockmiller Childcare Center 
a. The childcare center will be moving to a location off campus within approximately 

18 months 
 
The meeting adjourned at 10:15 a.m. 




































































