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Teacher Candidate Field Experience Contract
By signing below, I acknowledge that I have read and understood the policies, procedures, and legislation listed within the contract.  Furthermore, I agree to adhere to all policies, procedures and legislation with regards to the field experience components of Edison State College’s Education Baccalaureate Programs.  
Signature:  ______________________________________  Date:  __________________________________
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Field Experience Placement
The baccalaureate programs in education are composed of three phases: foundations, practicum and internship.  During each of the three phases, teacher candidates will engage in field experiences within the local school districts.    Upon completion of the Teacher Candidate Field Experience Contract, students will be either granted permission or denied access to the local school districts.  Students must have a signed clearance form from the field experience office prior to beginning any field experience components.  

The field experience components are designed to ensure teacher candidates engage in diverse learning experiences.  Graduates of Edison’s education programs will be prepared to deal with the multi-faceted tasks presented in today’s classrooms. Edison State College has worked collaboratively with the local school districts to develop procedures and practices that will perpetuate positive learning experiences for teacher candidates.  In doing so, the Lee Schools have been divided into color categories.  Students must complete field experiences in each of the color zones.  For example, if a teacher candidate chooses to complete their classroom management foundation hours at a blue elementary school, they must then choose a red or a green school for their remaining field experience components.  Once, a school from each category has been included in the field experience components, teacher candidates may choose from any category.  However, teacher candidates are encouraged to visit as many schools as possible during their baccalaureate program of study.  Well-rounded experiences provide teacher candidates with strategies and tools to be successful in their future classrooms.  Visiting multiple schools provides diverse perspectives and optimal learning opportunities.  

As of Spring 2009, field experience components will be completed on-line.  Until that time, students in the foundation phases of the programs are responsible for making arrangements with the schools they wish to attend.  Teacher candidates are expected to follow the policies and procedures for teachers or substitute teachers in the respective districts, including dress code.  Teacher candidates must portray a professional appearance and demeanor while present in the schools.  School district policies and procedures can be found on their websites or are available through the human resource department.  Any violation of these policies and procedures will be handled through the Disposition Assessment Policies and Procedures and depending on severity could result in termination from the program.  
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Student Name:  _________________________________

Date:  ___________________________  
Banner ID:  _____________________________________

Program:   Elementary     Math    Biology

Teacher candidates are responsible for adhering to all state and national guidelines provided for their safety and the safety of the students they may govern.   Edison teacher candidates are expected to be of strong ethical and moral character, and to behave in a manner that promotes learning.  The following information, policies and procedures will be strictly implemented and adhered too.  After reading, initialing and completing the following steps, print the Teacher Candidate Field Experience Contract and submit to the field experience office in building Q.  Once all appropriate documentation has been received by Edison State College, a field experience clearance notification will be sent to teacher candidates. 

NOTE:  Teacher candidates may not begin field experience components until they have received a clearance notification from Edison State College’s field experience office.  
Teacher Candidate Contract Checklist


_____  Completed Student Information Form

 
_____  Read and Initialed Fingerprinting procedures

          
_____  Completed fingerprinting procedures



_____  Lee County School District      

Date: __________________



_____  Charlotte County School District

Date: __________________



_____  Collier County School District


Date:  __________________



_____ Hendry/Glades County School District
Date:  __________________


_____  Read and initialed Disposition Assessment Policies and Procedures

_____  Read and initialed Field Placement Procedures 
For Office Use Only

Forms Reviewed By:  _________________
Date: _______________
Lee                   __________________

Clearance Notification Sent:  ________________



Charlotte        __________________

E-mailed to:   _____________________




Collier         ____________________

Mailed to: ________________________________________________
Hendry/Glades _________________

                    ________________________________________________
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Fingerprinting and Background Check
Prior to contacting schools to arrange for field experience visitations, students must complete a finger print based level 2 criminal history state and national background check through the local school districts. Prior fingerprints submitted through the Florida Department of Law Enforcement or other Child Services agencies are not accepted at the school districts.  It is the responsibility of the student to contact the district (check websites) and make arrangements to complete the fingerprinting.  Fees may apply.  Students are not authorized by Edison State College to begin any field experience components until the results of the background check have been received by Edison State College’s field experience office.  

Students will receive notification of clearance from Edison State College’s field experience office upon completion of the criminal history background check.  Students may not begin field experiences until they have a signed clearance form on file in the Field Experience office.  

Fingerprinting and State and National Background Check 
Edison State College teacher education programs strictly adhere to the Florida Department of Education legislation and guidelines provided for public schools. In compliance with the 2005 Jessica Lunsford Act, Section 1012.465 Florida Statute all Edison State College employees and students entering into or there within premises containing pre-k-12 students must be fingerprinted and have a level 2 background check completed by the School District with jurisdiction of aforementioned students.  Evidence of state and national fingerprint-based criminal history background check must be on file with Edison State College field experience office.  Failure to do so prior to completing any field experience components required by Edison State College could result in immediate removal from the program.  Edison State College reserves the right to deny students access to field experience components based on the information received from the background check.  Furthermore, Edison State College will follow school district policies with regards to information used to deny or grant teaching privileges for teacher candidates.  District policies regarding fingerprinting and background checks may be found on the school district websites or available through the school districts human resource office.  
Legislation

The 2005 Legislature passed the Jessica Lunsford Act, creating Section 1012.465, Florida 

Statutes (Background screening requirements for certain non instructional school district 

employees and contractors.--), requiring school districts to conduct state and national 

background screenings of non-instructional personnel and contractors, such as providers of 

supplemental educational services (SES) and their employees who have access to school 

grounds when students are present, have direct contact with students, or have access to or 

control of school funds. A state and national background screening is a fingerprint-based 
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criminal history records check of individuals for the consideration of disqualifying offenses. State 

legislation applies to those persons employed by or contracted with any Florida public school 

district, which include traditional public schools, university lab schools, charter schools, and 

alternative schools. 

	


State and National Fingerprint-Based Criminal History Background Check: A level 2 

background check, as referred to in Section 1012.465, Florida Statutes, means a national and 

state fingerprint-based criminal history check of a contractor/subcontractor, such as an SES 

provider and its employees, to determine if a person has a criminal history. Criminal history 

background checks are conducted through statewide criminal and juvenile records maintained 

by the FDLE and federal criminal records maintained by the Federal Bureau of Investigation

(FBI). A school district may also require a local criminal records check through local law 

enforcement agencies. A search for criminal records is with the following databases: 

• Florida Computerized Criminal History Central Repository for Florida criminal and 

juvenile records 

• Florida Crime Information Center for warrants and domestic violence injunctions 

• the FBI’s national fingerprint and criminal history database for federal records 

• criminal records from other states 

• criminal records checks through local law enforcement agencies 
Reprinted with permission from program compliance monitoring:
BUREAU OF PUBLIC SCHOOL OPTIONS 

325 WEST GAINES STREET, ROOM 314 

TALLAHASSEE, FL 32399-0400

REFER QUESTIONS TO:

Mary Jo Butler 

maryjo.butler@fldoe.org

(850) 245-0479 

John L. Winn, Commissioner



By initialing below, I acknowledge that I have read and understood the procedures for completing the fingerprinting and background check for EACH school district visited during field experiences.










Student Initials:  ________
EH 7/2007
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Candidate Disposition Assessment Policy
Edison State College education programs prepare individuals to work in diverse learning environments in the professional field of education.  In accordance with state and national standards, teacher education candidates at Edison State College are assessed on their knowledge, dispositions, and performance.  Knowledge assessment occurs primarily through courses and is reflected in course grades and the candidate’s grade point average (GPA).  The Florida Teacher Competency Exams also demonstrate a candidate’s acquisition of knowledge.  Performance is assessed through the candidate’s classroom practice, particularly the student teaching experiences.  Dispositions are assessed by the disposition assessment process described herein and the assessment of dispositions during student teaching.  According to the National Council for the Accreditation of Teacher Education (NCATE), “NCATE expects institutions to assess teacher candidate dispositions based on observable behavior in the classroom. NCATE does not recommend that attitudes be evaluated.” Dispositions shall be assessed under the premise of educational equity and the belief that all students can learn.  

Prospective teachers must be able to demonstrate that they are individuals of strong moral character who can make mature decisions.  Teachers are responsible for the education, safety, and well-being of anyone in their charge.  As such, students enrolled in Edison State College’s education programs must adhere to the Principles of Professional Conduct for the Education Profession in Florida, 6B-1.006.  All teacher education candidates, faculty, and academic advisors will be provided with a copy of the Principles of Professional Conduct for Florida Educators, Dispositions to be Assessed, and a Disposition Assessment Form.  Furthermore, a signed contract must be on file for every teacher candidate prior to enrolling in any course requiring field experience components.  Candidates who do not have such forms on file are subject to appropriate violations of disposition procedures as stated in this policy.

This policy shall apply to candidates’ dispositions as reflected in field experience, related course work and/or any Edison related function. Furthermore, teacher candidates should readily follow and will be held accountable for adhering to the Principles of Professional Conduct for the Education Profession in Florida (state statute 6B-1.006). Candidates will be made aware that repeated violations of these dispositions will constitute grounds for a decision regarding separation from the Education programs of Edison State College.  This information will also be published in appropriate teacher education documents and reinforced throughout the program.  
Procedure for Addressing Disposition Problems:
In an effort to produce highly qualified teacher candidates, dispositions will be assessed throughout the candidate’s education experience at Edison College.  Disposition deficiencies will be addressed as stated below: 
Teacher candidate’s peers have the opportunity to document a candidate’s deficiency with regards to disposition.  The D-3 form must be acquired from the Field Experience Office and filed within one of week of the observed deficiency.  A teacher candidate receiving more than three peer D-3 forms will be counseled by their faculty advisor and/or the field experience coordinator.  After evaluating the D-3 forms, a decision may be made to file a formal D-2 form.  The faculty 
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advisor, field experience coordinator or discipline chair have the authority to file a D-2 form based on the evaluation of the D-3 forms.  Appropriate action will then be taken in accordance with this disposition policy.   

The Disposition Assessment Form (Form D-2) may be utilized by all faculty, staff and classroom teachers to bring a deficiency with regard to professional conduct to the attention of the Teacher Education Council of Special Cases Committee.   The candidate’s faculty advisor will monitor each candidate’s folder to ascertain if a D-2 form has been issued to the candidates by a faculty member, staff or mentor teacher.  If two D-2 submissions have been submitted, the faculty advisor and/or field placement coordinator will send notice to the Education Discipline Chair.  The discipline chair will schedule a meeting with the candidate, the faculty advisor, the course instructor and/or mentor teacher.  The deficiency observed will be discussed with the individual within 14 days of the D-2 form being submitted.  (If notification of the second D-2 form falls at the end of a term, the discipline chair will schedule a meeting within 14 days after the beginning of the next full term in which the candidate is enrolled.)  If the meeting determines that a dispositional issue does exist, a list of actions that the candidate agrees to follow will be prepared in memo form, and both the candidate and discipline chair will sign the agreed course of action to be taken.  A copy of actions will be placed in the candidate’s file.  The candidate may also submit an additional statement to be included in the record. 

If a candidate receives a D-2 form for a third separate incident, the faculty advisor will notify the appropriate education discipline chair within 14 days of the filing.  The discipline chair will notify the candidate and the Associate Dean of Baccalaureate programs will be notified.  The decision to submit to the Teacher Education Council of Special Cases Committee will then be warranted and action will be taken according the deficiency.  

The candidate will be asked to provide any information he/she wishes regarding the three D-2 forms in writing to the Special Cases Committee.  D-2 forms submitted to the Special Cases Committee will be reviewed bi- monthly unless the offense or defense warrants immediate action.  The Special Cases Committee shall provide one of three rulings to the Associate Dean of Baccalaureate Programs: continue in the program, removal from the program, or not enough evidence was provided to make a recommendation in which case the committee may request further information for prior faculty, mentor teachers, or peers.  Within 14 days of receiving the recommendation from the Special Cases Committee, the Associate Dean of Baccalaureate programs shall make a decision on the case and notify all parties involved including candidate, academic advisor, department head, mentor teacher, and involved faculty.  The decision of the Associate Dean of Baccalaureate Programs is final.

Egregious Violations of Dispositional Standards

A candidate may be subject to expedited dismissal from the teacher education program for an egregious violation of dispositional standard.  Examples of possible egregious violations include, but are not limited to:  engaging in illegal or unethical conduct involving minor children or conduct which would be grounds for dismissal from a teaching position, mishandling of private and confidential student information, and serious violations of Principles of Professional Conduct for the Education Profession in Florida, 6B-1.006.

By initialing below, I acknowledge that I have read and understood the disposition policy and process for teacher candidates at Edison State College.










Student Initials:  ________
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Disposition to be Assessed

Note:  Dispositions assessed are in accordance with Florida Department of Education Bureau of Professional Practices and may be found in whole or part at the following website: http://www.fl.doe.org.

Professional Dispositions: 

	Enthusiasm:  Exhibits an enthusiasm for teaching that sparks curiosity and a love of learning

	Attendance and punctuality:  Exhibits dependable attendance and punctuality

	Confidence:  Demonstrates confidence when working with students, staff, and parents

	Dependability:  Willingly completes tasks in a timely manner

	Initiative:  Indicates a willingness to undertake tasks independently

	Equity:  Believes every child can learn 

	Communication:  Communicates effectively with parents or guardians and develops ways to involve them

	Involvement:  Seeks opportunities to grow professionally both inside and outside the school setting

	Empathy:  Responds to the feelings/needs of others, demonstrates tact/compassion for students, families, peers

	Appearance:  Is appropriately dressed and well groomed

	Cooperation:  Works effectively with classroom supervising teacher, university supervisor, and colleagues

	Fairness:   Treats all children the same regardless of socioeconomic status, color, race national origin, or disability
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Office of Field Experience
Disposition Forms Procedure Checklist

Teacher Candidate Name: _________________________________________

First D-2 Form:

· Candidate

· Candidate’s Faculty Advisor

· Office of Field Experiences
Second D-2 Form:

· Candidate

· Candidate’s Faculty Advisor

· Education Discipline Chair

· Office of Field Experiences
Third D-2 Form:

· Candidate

· Candidate’s Faculty Advisor

· Education Discipline Chair

· Associate Dean of Baccalaureate Programs

· Office of Field Experiences

Submission to Teacher Education Council of Special Cases Committee

· Student File (including signed disposition contract and student teaching contract, if available)

· D-2 forms

· Student written response

· Appropriate Signatures must accompany all forms
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