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Technology Services Division Equipment Loan Program


Technology Services Equipment Loan Reservation Form: Tablet
RESERVATION REQUEST: 
	
	
	                                            Charlotte / Collier / Lee

	Requestor’s Name
	
	Department/Division              Campus (circle one)

	Office Phone Number
	
	Equipment Check-out Date

	Director or VP Approval
	
	Equipment Return Date


	Academic / Business Purpose:

	

	

	


	Equipment Issued at check-out
	√ = Issued
	√ = Returned

	TabletPC; Inventory Tag No. ______________
	
	

	TabletPC Carrying Case
	
	     

	TabletPC Pen
	
	

	Internal Battery 
	
	

	TabletPC Power Supply and Cord
	
	

	
	
	

	Portable CD-RW ; Inventory Tag No.__________
	
	

	CD-RW Power Cables
	
	

	Flash Drive
	
	

	Logitech QuickCam Orbit WebCam
	
	     

	
	
	

	Equipment Powers-up in Working Order
	
	

	
	
	__ 


I have read the Technology Services Division Equipment Loan Program Procedure. By signing below, I certify that the equipment indicated above was checked -out/checked-in as indicated and hereby agree to abide by the terms stated in the Technology Services Division Equipment Loan Program Procedure and will provide proper care according to the guidelines. I understand that the department of the signed employee is assuming financial responsibility for the equipment.

	CHECK-OUT:
	
	RETURN:

	Date Checked Out:
	
	Date Returned:

	Requestor’s Signature:                                              
	
	Tech. Services Custodian Signature:
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