School of Allied Health Monthly Meeting Minutes
Special Accessibility Training Session April 15,2026 10:30am -11:30am on Zoom
https://fsw.zoom.us/j/86024514608?pwd=zwbL1ThOA1Rckf1T7Q427aPnaOsFne.1&from=addon
The School of Allied Health held a schoolwide professional development session focused on strengthening accessibility practices across our daily operations. The training, led by Steven Kolberg, our resident accessibility expert, guided faculty and staff through practical, real-world strategies for making everyday documents more accessible.
Meeting Minutes
Agenda
This session was designed to build a shared understanding of accessibility among all members of the School of Allied Health. The focus was intentionally placed on operational documents rather than on courses or Canvas course shells. The goal was to help all employees recognize how accessibility affects the materials we create, share, and rely on in our daily work.
Summary
Steven introduced the foundational elements of accessible document design, including the following:
· Headings and Structure: How proper heading levels support screen-reader navigation and improve clarity for all users.
· Color and Contrast: Why color choices matter for readability and how to avoid using color alone to convey meaning.
· Alternative Text and Descriptions: Best practices for writing alt text for images, charts and other visual elements in Word, Adobe, and Excel documents
Next Steps
Demonstrations and Practical Application
To help participants see accessibility in action, Steven provided several hands-on demonstrations such as:
· How to Check a Document for Accessibility: Steven walked the group through the built-in accessibility checkers in Word, Adobe, and Excel, showing how to identify issues and interpret the tool’s recommendations.
· College Schedule Example: Steven used the College’s schedule document to illustrate how headings, tables, and color contrast affect usability.  This example highlighted how even frequently used administrative documents can create barriers if not designed with accessibility in mind.
· Advisor-Created Document Example: A sample document commonly created and sent by Advisors was reviewed to demonstrate how students using assistive technologies experience these materials.  This helped staff understand the importance of clear structure, descriptive links, and meaningful alt text in documents that directly support student success.
· Video Demonstration – Emphasizing the “Why”: A key component of the session was a video demonstration showing how individuals use assistive technologies to navigate documents.  This portion of the training was intentionally focused on the “why” behind accessibility.  The video allowed participants to see firsthand the challenges faced by users with disabilities and the real barriers created by inaccessible documents.  By observing the end-user experience, staff gained a deeper understanding of why accessible design is not just a compliance requirement but an essential part of equitable and inclusive communication.
· Tools, Tips, and Resources: Steven shared tips, quick reference guides, and cheat sheets to support the program directors, staff and faculty in applying accessibility principles consistently.  These resources are intended to make accessible document creation more efficient and help ensure that accessibility becomes a standard part of our workflow.
Upcoming Meetings:
The School of Allied Health will follow the schedule as follows: 
Tuesday, May 12, 2026, 1:00pm to 2:00pm on Zoom
https://fsw.zoom.us/j/88316797048










Attendance

	Present (P) or Absent (A)
	Name
	Position

	A
	Anthony Valenti
	Library Liaison, School of Allied Health, Collection Mgr. Librarian

	P
	Alexis Augustenborg
	Student Success Advisor I, School of Allied Health

	P
	Bridgette Malchow
	Faculty, Human & Social Services

	P
	Cassandra Allbritten
	Program Director, Advanced Medical
Assisting & Medical Assisting Specialist

	P
	Cassie Billian
	Program Director, Emergency Services

	A
	Christy Bessette
	Clinical Coordinator, Dental Hygiene

	A
	Coleen Kubetschek
	Clinical Coordinator, Radiologic Technology

	A
	Cristy Estes
	Program Director, Social & Human Services

	P
	Dr. Cynthia Vaccarino
	Director, Physical Therapist Assistant

	P
	DonnaMarie Rich
	Coordinator, School of Allied Health, Administration

	P
	Elizabeth Whitmer
	Faculty, Health Information Technology

	A
	Genny Jaramillo
	Program Coordinator, Respiratory Care

	A
	Giovanni Zamora
	Program Manager, EMS

	A
	Dr. Heather O’Connell
	Faculty, Respiratory Care

	A
	Jamie Ware
	Dental Clinic Manager/Instructor

	A
	Janetta Mullins
	Program Coordinator, Social & Human
Services

	A
	Jean Newberry
	Program Director, Respiratory Care

	P
	Jennifer Hoar
	Program Coordinator, EMS

	A
	Jordan Green
	EMS Instructor

	A
	Karen Molumby
	Program Director, Dental Hygiene

	A
	Kristen Moore
	Program Coordinator, Physical Therapist
Assistant

	P
	LaCher Edwards
	Program Coordinator, Advanced Medical Assisting

	P
	Lynn DiSomma-Sentner
	Program Coordinator, EMS

	A
	Dr. Magdaline Britto
	Dental Clinic Supervisor

	P
	Dr. Mary Catherine Faust
	Dean, School of Allied Health

	A
	Michael Jimenez
	Fire Academy Supervisor, North Collier Fire
Training Center

	P
	Michael Knoop
	EMS Support Specialist

	Present (P) or Absent (A)
	Name
	Position

	P
	Michael McNiskin
	Program Coordinator, Radiologic Technology

	P
	Michael McSheehy
	Program Coordinator, EMS

	P
	Natalie Schmidt
	Clinical Coordinator, Dental Program

	A
	Philip Kinsey
	EMS Instructor

	A
	Rachael DAndrea
	Adjunct Faculty

	A
	Randy Fite
	Fire Instructor

	P
	Rendy Petrin
	Director, Radiologic Technology Program

	P
	Sarah Hamula
	Sr. Coordinator, Student Services

	A
	Sharon Fitzgerald
	Adjunct Faculty, Health Information Technology

	A
	Dr. Suni Koshy
	Dental Clinic Supervisor

	A
	Dr. Susan Foster
	Program Director, Health Information
Technology & Medical Coding and Billing

	A
	Susan Patti
	Adjunct Faculty, Social and Human Services

	P
	Tamra Pacheco
	Coordinator, Allied Health

	P
	Tracy House
	School of Allied Health Support Specialist

	P
	Steven (Bianco) Kolberg 
	Senior Coordinator, Accessibility and LMS Administration, Office of Information Technology




