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	Topic
	Presenter
	Discussion
	Person Responsible/Due Date/SPE Updated

	[bookmark: _Hlk66523954]Call to Order
	BH/MW
	
	

	Review and Approval of Minutes

	BH/MW
	Previous meeting minutes approved.
	

	2023 ACEN STANDARDS   

	Standard 1 Administration and Resources

	BH
	A. Faculty Offices. No date given for Dean's office Remodel; Cassie relocated to AA-166 unofficially
B. January FDOE Admission change (MW) - January FDOE Admission change names A&P I, II, Microbiology and Statistics or other named math courses required for admission. Removed are the 5 out of 9 lower level program specific requirement from previous years. 
C. Chat GPT vs BoodleBox – Faculty
Faculty want ChatGPT to remain in use due to FSW proprietary items.

	



BH to discuss this with Dr. Holland

	Standard 2 Faculty
	MW
	A. Professor Deane mentored Dr. Trawick in NUR 3870 Informatics during the Fall semester. The chair is responsible for orienting new Adjunct Faculty – need faculty-approved orientation – Dr. Weiner initiate orientation for Dr. Trawick in Fall 2025

	JS to orient Dr. Trawick. 

MW and JS to review previous faculty orientation information and update before Summer.

	Standard 3 Students

	CJ
	A. Advisor Report
CJ reported that there were 111 students admitted for Spring semester. 7 Deferred until summer due to personal issues. There are only 79 currently registered for Roles. CJ said admitted students are potentially taking gen eds needed. 
	CJ will look into this and report back at the Feb meeting. 

	Standard 4 Curriculum

Simple Syllabus Review for submission of MOUs to SH then Curriculum Committee


	BH/MW/JS
	A. Further discussion - Faculty discussed in February 2025 the structure and timing of course reviews, suggesting that they occur every two years in December, starting in December 2026. Faculty discussed and determined that all courses should be reviewed over Spring Summer 2026, then starting in December 2026, the courses would be spaced out and reviewed every two years.
Review of BSN course shell development for QM eval
3805 Roles: was submitted to designer Terri in May 2025, has not been completed by Terri, and has not been submitted for internal review.
3870 Informatics: in review since Dec 25
3125 Patho: finished by the faculty, with the designer to complete their portion
3655 Multicultural:  resubmitted after IR made suggestions, was resubmitted by the faculty
3145 Pharm:  redesign in progress due to instituting new OER – anticipated completion for internal review Spring B 26
3066C Adv. Health Assess.:  faculty finished, with the IT designer to complete their portion - sent for IR
4165:  IR
4636C:  Terri to complete the designer portion, then submit for internal review
4827C:  was submitted for IR in Aug. - two internal reviewers have been assigned not complete.


	Feb / Mar Meeting – update progress 

Feb meeting: Course Review Update:
GD- Community
KB- Health Assessment

	Standard 4 Curriculum
A. Sequencing of courses to CCC
B. FDOE required BSN pre-reqs
	MW/ JS / KB
	 NUR 3805 Professional Roles 1st course proposal to FSW CCC. Dr. R. Harris stated that changes to identify the sequence of BSN courses do not need to go to the College Curriculum Committee; it only has to be stated on the Advising BSN Program Map. BH to obtain the master from the Advising Director to update for Fall 2026, when changes go into effect. 

Must add mastery assignments to the debriefing forms so that it is embedded in the form and cannot be removed without faculty approval. 

Discussed the need to review lead and co-lead information.

Discussed the need to review crosswalk and bring up to current date with mastery assignments. 
	BH to obtain BSN master program map, edit to reflect proper sequencing of courses and FDOE changes in BSN pre-reqs.

JS and MW to work on these forms before Summer Semester.


JS and MW to work on these forms before Summer Semester.

	Standard 5 Outcomes

1. Review Exit and 6-month post graduate surveys
2. Review SPE calendar for 2026
3. Review SOS summary for SoN.
	BH and Faculty
	A. Exit and Six-Month post-graduate survey – started review and revision. Student self-evaluation of how well they feel they have learned the EPSLOs will be measured on the Exit Survey. The 6-month post-graduate survey will not be conducted at 1-month post-graduation, in the hope of achieving better returns. The only question on the 1-month post-graduate survey is whether the graduates’ jobs have changed as a result of earning a BSN.

B. SPE Calendar update for 2026 – tabled until Feb meeting
C. Review of SOS college-wide – tabled until Feb meeting

D. Currently if students go 3 semesters without taking a BSN course, the students have BSN major removed – and they count as attrition. They have to be readmitted as a new student if they want to come back to BSN.

E. MW asked about how do readmitted students count in program completion rate for 5.2. They are counted as a new admission with completion rates determined for the second admission, the first major drop is considered attrition. 

F. BH to submit exit and 1-month post grad survey edits to IE. BH to submit exit and 1-month post grad survey edits to IE. BH to have IE team assigned to remove EPSLOs from Grad and Exit Survey. 


	A.Finish Review and Revision of Exit and Six Month Post Graduate Survey. 

D.Informational

E.Informational




	OLD BUSINESS

	Approval of Course Debriefing Form
	
	Started Revision of all debriefing forms, as well as final review of the Correlating Assignments document (EPSLOs and AACN Domains mapping), will resume 2/13/26 meeting. 


	MW and JS to review the course debriefing forms and add the mastery assignments to the forms before Summer term 2026 



	
	
	- Course Documentation Review: Verification of course descriptions and topic outlines in Simple Syllabi, preparation of the MOU document for the FSW Curriculum Committee, and updates to grading scales in Canvas and Simple Syllabi.
-Any changes will have to be submitted for Fall 2026 for Fall 2027 changes if needed.

	

	
	
	- Bookstore Representative: Revisit issues related to CoursePoint access, ISBN verification, and financial aid delays.

	Attach BibliU information to these minutes – JS/BH

	
	
	- Discussion Board Guidelines: Review of the proposed standardization of discussion board expectations, including course-specific modifications.

	Faculty Review March 2026

	From July 18, 2025 meeting – old business
	
	- Admissions Process: Finalize the BSN Admission Letter and confirm required admissions packet materials (e.g., confidentiality form, press release).
- BSN Webpages: Review current webpages (Catalog and Program) and finalized SON Handbook; verify all hyperlinks; and updated program outcomes (including job placement data) with appropriate citations.
- Canvas Course Readiness: Finalize standardized Turnitin settings (2%, exclude quotes/bibliographies), standardize discussion settings, and review quiz setup, gradebook configurations, and APA resource links.
- Survey Review: Evaluate the Student Information, Exit, and Graduate surveys for AY 2025–2026 for accuracy and completeness.
- Orientation and Planning: Develop a new faculty orientation form, review the student orientation process as part of the admissions review, and present the annual BSN calendar and meeting dates.
- Leadership Course Review: Identify required revisions to the Leadership course, consider adding Research as a prerequisite, explore the registration approval pathway, and clarify CastleBranch requirements.

	March 26 Faculty Review


March meeting 


March meeting 


Today- completed BH to make changes

JS and MW to review prior to summer 

Review course in Feb meeting- will present new course with new “clinical hours and no CB” in April meeting when completed.

	Handbooks, BSN Webpages, BSN Faculty Forum
	
	-Faculty Review
Duplication of information with the Simple Syllabus
Grammarly
Plagiarism – Handbook or Syllabus
FSW Handbook
BSN Faculty Forum – Review with Faculty – WDF Students on Faculty Forum
BSN Webpages – Need SON Handbook Posted,  Check all links, update published outcomes

	Feb 2026 Meeting

	Books
	
	Book store and access codes
Check e-Reserves for BSN texts Summer
	BH to send booklist to Bookstore for Summer term 26

	BSN Master Courses
	
	
Lead / Co-Lead review for 2026-27

	Review in Feb 26

	Simple Syllabus
	
	Review description
RN license to be eligible – Florida (add to Handbook)
Review Topic Outline March
Review Gen Eds -April
Review Grading – in all courses (Mar)
Locked section – Plagiarism Statement; Check Turnitin verbiage) Change to the Handbook March
Were to save current syllabi for reference to those who teach next term (save syllabi to FF)

	

	Canvas
	
	Course Readiness Checklist April
-What APA resource or other resources (APA manual and FSW Reference Library)
Discussions – set up with View, Default Thread State – assure expanded – default sort order Newest first? 
Gradebook – Cogwheel settings
	Will be added to course startup checklist (Feb Jules)

	NUR 4827C Leadership
	JS
	Approval before registering – BSN Advisor to run audits on students who register for NUR 4827C to ensure they qualify to take the course. The goal is to eliminate the need for clinical contracts, thereby eliminating the requirement for students to purchase a CastleBranch account. 

	HG / JS will review Leadership clinical assignments with the faculty in March 2026

	NEW BUSINESS - - BSN Program Director’s Report; Faculty Updates; and Committee Reports


	Reminder: Final Grade Spreadsheets to BH
Review of WDF Students Spreadsheet
	MW
	FERPA not sharing
	BH. FERPA prevents sharing W, D, &F grades in a spreadsheet.

	Quiz/Exam Security
	MW
	Try Honorlock in Spring B 2026 NUR 3145. MW to report on experience to faculty afterward
	Faculty to try in Pharm course for Spring B semester with MW.

	APA Page Remove Noodletools
	
	Hope to ask Mr Villenti to Change video
	HG update

	Spring 2026 Semester
Simple Syllabus completion – Missing EPSLOs and CLOs

	MW
	Chair approves Simple Syllabi – may not have master – No EPSLOs CLOs, Notify Steven
	JS and MW to meet with Steven Bianco to discuss Simple Syllabus and make changes. 

	
	
	
	

	

	
	
	
	

	
	
	
	




Agenda Items – Pending 
	Item
	Action
	Owner

	Review of BSN Student Admission procedure and student forms
	
	

	Bookstore issues
	
	

	Review of Exit Survey and Graduate Survey
	
	

	COI Meeting – Date
	
	

	
	
	

	
	
	

	
	
	



Meeting Adjourned: 1400
Next Meeting: 02/13/2026
Minutes recorded by: BH / JS

Appendix A: Continuity of Deferred Agenda Items
The following table demonstrates how deferred items from prior meetings were incorporated into the September 12, 2025 agenda to ensure continuity and follow-through. Items originally tabled in July and not addressed in August are explicitly added to Unfinished Business.
	Deferred Item (Source Meeting)
	Placement on September 12 Agenda Section

	Completion of Summer Course Debriefing Forms (Aug 19)
	Unfinished Business → Summer Course Documentation

	Correlating Assignments document (EPSLO & AACN Domains) (Aug 19)
	Unfinished Business → Summer Course Documentation

	Simple Syllabi: course descriptions & topic outlines (Aug 19)
	Unfinished Business → Course Documentation Review

	MOU document preparation for Curriculum Committee (Aug 19)
	Unfinished Business → Course Documentation Review

	Canvas/Simple Syllabus grading scale updates (Aug 19)
	Unfinished Business → Course Documentation Review

	Bookstore representative (CoursePoint, ISBN, financial aid delays) (Aug 19)
	Unfinished Business → Bookstore Representative

	Discussion Board Guidelines standardization & course-specific modifications (Aug 19)
	Unfinished Business → Discussion Board Guidelines

	Admissions Process: letter & packet materials (July 18; not addressed in Aug)
	Unfinished Business → Admissions Process

	BSN Webpages: post SON Handbook, verify links, update outcomes with citations (July 18; not addressed in Aug)
	Unfinished Business → BSN Webpages

	Canvas Course Readiness: Turnitin, discussions, quizzes, gradebook, APA links (July 18; not addressed in Aug)
	Unfinished Business → Canvas Course Readiness

	Survey Review: Student Information, Exit, Graduate surveys (July 18; not addressed in Aug)
	Unfinished Business → Survey Review

	Orientation & Planning: new faculty orientation, student orientation, annual BSN calendar (July 18; not addressed in Aug)
	Unfinished Business → Orientation and Planning

	Leadership Course Review: revisions, prerequisite, approvals, CastleBranch (July 18; not addressed in Aug)
	Unfinished Business → Leadership Course Review
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