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	Minutes for review and approval

	Meeting Convened: 10:00 am	Meeting Minutes: Marie Dare

	Agenda Topic / Presenter
	Discussion/Minutes

	Canvas Tests and Test Banks/Guest Speakers:

Rozalind Jester-Ass VP
Strategic Innovation & Online Learning 
Laura Osgood- Dir, Learning Technologies
Steven Kolberg- Sr Coord Accessibility & LMS Admin


	The meeting focused on providing guidance for building and sharing exams in Canvas using New Quizzes, with emphasis on the importance of using item banks to avoid previous exam import issues. Steven demonstrated various aspects of creating and managing quizzes, including question randomization, item bank organization, and sharing capabilities between courses. He explained how to create item banks, import QTI files, and build Canvas's new quizzes. He highlighted the benefits of using new quizzes for enhanced question types and exam integrity.  Faculty were encouraged to utilize instructional designers for support and to provide feedback on any remaining challenges or feature requests. A flyer was passed out to assist with building an item bank.
      Steven Kolberg: IT Team:
 
· SK: Demonstrated how to create and manage quizzes in Canvas and addressed the transition from classic quizzes to new quizzes. 

· SK: Demonstrated how to add questions from item banks and set parameters and how to shuffle questions and answers for randomization, as well as give credit to all students for specific questions. 

· SK: Discussed the importance of structuring item banks by module learning outcomes and Bloom’s level.

· SK: Demonstrated how to grade quizzes using Speed Grader and discussed the benefits of pre-building quizzes before the semester starts.

· SK: Discussed the process of sharing item banks and quizzes in Canvas, emphasizing the importance of ensuring correct settings before importing exams to avoid unintended publishing and maintain question integrity.

· SK: Introduced the concept of Canvas subaccounts, comparing them to folders in a file system, and explained how they can streamline the sharing of item banks across courses.

· SK: Discussed formatting in a  Word document for faculty to use when submitting test questions, ensuring it is structured for proper QTI import into Canvas. Take advantage of the IT support team to help you with this.

· IT  Team to help assist faculty with organizing and sharing item banks at the subaccount (program) level in Canvas, including setting up program-level outcomes and reporting as needed.

· New quizzes are more aligned with ATI.
· Capability to pull reports.
· Possibility to import with Google Docs.

· Faculty: Email help desk (or elearning@fsw.edu) for support with Canvas quiz/exam transfers, imports, or technical issues, including issues with question banks, shuffling, or classic/new quiz conversions.
 


	
 ATI Update/Lippincott 

Guest Speaker:

Christie Mignot
	
· Christie discussed and acquired Prac + Safe, a platform for dosage and medical calculations, with faculty. This will go live on December 1st.
·  Explore and coordinate (IT) possible integration of Lippincott CoursePoint resources into Canvas, including training and module embedding support.
· Christie reviewed the new textbook editions and timeline.
· Faculty: Email Chrisie (Lippincott) examples of student assignment revision issues for troubleshooting and backend review.
· Christie (Lippincott): Extend student access to the Lippincott platform as needed for students with extenuating circumstances (e.g., medical issues).
· Faculty: Download, review, and utilize pre-built Dr. Beer (Lippincott) clinical/classroom assignments and provide feedback or report issues to Christie.
· Christie (Lippincott): Provide faculty with documentation on required hardware/subscription for virtual reality headsets and assist with implementation planning.
· Christie discussed students' experience with virtual reality, having multiple conversations, multiple patients,  AI communication component.


	
Simulation/Joseph Behr-Stenzel

	Discussions on coordinating simulation schedules and ensuring proper preparation and communication of scenarios to the simulation team and faculty. 
Proposed Solutions:
· For faculty (all with simulations in their courses): Review and confirm simulation scenarios for the entire course; communicate chosen scenarios to Robert, Shannon, and simulation staff. 
· Communicate specific equipment and scenario needs to simulation staff for each simulation/bootcamp, especially if it requires special setup or supplies. 
· Work with the simulation team to arrange for the use of the SIM lab/mannequins during boot camps, if desired, including scheduling and equipment needs. 
· For faculty to arrive at the simulation well before students, to allow for setup and coordination.
· Goal: to have 3 simulations with 6 students each, but acknowledged that this may not always be feasible due to space constraints.


	
Clinical Associate Training Concerns/
Joseph Behr-Stenzel             
	Concerns were raised about the training and expectations for Clinical Associates (CAs), questioning whether they are adequately prepared to assist students with assessments and other tasks. It was noted that while some CAs appear to be performing their duties effectively, others may not be following proper procedures, such as conducting patient assessments.  CAs receive orientation training at the start of each semester, which includes meeting faculty members and understanding their specific expectations. 
Proposed Solutions:
· Focusing on the expectations of a CA during future orientations ensures consistency across all CAs. 
· It was suggested that CAs have a separate orientation on the Collier campus to better accommodate CAs who cannot attend the Lee Orientation.
· For faculty to plan and communicate activities for Clinical Associates (CAs) to conduct with students not participating in simulation, ensuring CAs are informed of expectations. Communicate with the CAs about simulation scenarios and equipment needs.
· For faculty to attend CA orientation each semester to communicate specific expectations for CAs in their classes.
· For faculty to focus on ensuring CAs conduct and document physical assessments with students during every clinical and reinforce this expectation during CA orientation.

JBS to introduce SIM staff- could not be done due to AI issues



	
Late assignments/
Attendance
Joseph Behr-Stenzel
	Proposed Solutions: 
· For faculty to enforce the 5-point deduction policy for tardiness/absence consistently and document via academic warning forms; ensure all students are aware of this policy at the start of the semester. Ensure that all students complete the required assignments before allowing them to take the final exam; do not accept late submissions for this purpose
· Emphasized the need for clear communication and documentation to avoid issues. 
· It was agreed that consistent enforcement of attendance and assignment deadlines is crucial, as one student's disruptive behavior can set a negative precedent for the class.



	ATI Practice Test/ Joseph Behr-Stenzel
	· Discussed Docucare-which courses use it.
· Practice ATI tests, students to use resources
· For faculty to schedule ATI practice tests (A and B) and proctored ATI exams, coordinating with the admin to ensure rooms are reserved and tests are added to the testing schedule.
· Discussions on the Students' cost sheet to be revised.




