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	ATTENDANCE
	Present
	Absent
	Excused

	Administration
	
	
	

	Dr. Mary Myers, Dean
	
	
	X

	Jennifer Baker
	X
	
	

	Mary Fullenkamp
	X
	
	

	Kimberly Egolf
	X
	
	

	Department Chairs
	
	
	

	Alisa Callahan
	X
	
	

	Matthew Hoffman
	X
	
	

	Dr. George Kodsey
	X
	
	

	Dr. Brian O’Reilly
	X
	
	

	Faculty
	
	
	

	Dolores Batiato
	X
	
	

	Christopher Marcin
	X
	
	

	Janet Harvey
	X
	
	

	Richard Worch
	X
	
	

	Pakorn Sutitarnnontr
	X
	
	

	Aris Anastasas
	X
	
	

	LaTrenda Small-Harris
	X
	
	

	Eric Scott
	X
	
	

	Michael Beda
	X
	
	

	Andrew Locantora
	X
	
	

	Ethan Landers
	X
	
	


	
	Present
	Absent
	Excused

	Faculty Cont.
	
	
	

	Catrin Hechl-Novak
	X
	
	

	Barbara Perrine
	X
	
	

	Jason Ciaschini
	X
	
	

	Krissy Cabral
	X
	
	

	Megan Elwell
	X
	
	

	Moises Martinez
	X
	
	

	Michael Osheroff
	X
	
	

	Nancy De La Vega
	X
	
	

	Quay Longs
	X
	
	

	Munir Al Suleh
	X
	
	

	Sandi Towers Romero
	X
	
	

	Steven Scalici
	X
	
	

	Adriana Ferragut
	X
	
	

	Tiffany Campbell
	X
	
	

	Adam Corbin
	X
	
	

	Keith Quackenbush
	X
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Call to Order. The meeting was called to order at 6:00 PM.
New Business.
Spring Faculty Welcome and Updates
· The meeting began with introductions and a welcome to new adjunct faculty. The group discussed the importance of submitting syllabi and course materials promptly, with a focus on ensuring that all necessary information is provided to students. Associate Dean Baker highlighted the support system among faculty and mentioned that chairs would reach out to new adjuncts individually. 
· She also announced the launch of beta spaces in the Daveler Innovation Lab, which will incorporate innovation lab components into entrepreneurship classes this term.
Building K Updates and Enrollment Growth
· Associate Dean Baker provided updates on the return of fully functional architecture, construction, cybersecurity, and open computer labs following holiday reconstruction due to moisture issues. 
· She noted a 14% increase in spring enrollment, exceeding the planned 10%. 
· She mentioned that new faculty have been added to the adjunct resource page on Canvas, emphasizing FERPA policies. 
· Associate Dean Baker also discussed a rise in students seeking assistance for food insecurity, housing, and homelessness, urging sensitivity and directing inquiries to Dr. Palmer for support.

Canvas Course Management 
· Kimberly Egolf discussed her role in handling Canvas courses, syllabi, and textbooks, and shared Dr. Myers' tips for using Canvas, including bulk editing due dates and the importance of using the browser instead of the app for full functionality. 
· She emphasized the need for faculty to submit syllabi for approval.
· Michael Beda and Chair Alisa Callahan provided additional tips on adjusting dates in courseware platforms like McGraw-Hill Connect and using the calendar feature in Canvas for easy drag-and-drop assignment scheduling. 
· Kimberly explained that attendance verification is a school-mandated process linked to financial aid, and students must complete it for every class by January 26. 
· She demonstrated how to sort and arrange gradebooks, set default grades, and use the "message students who" feature. 
· Eric and Alisa discussed using automatic zero-grading policies and the importance of frequent student check-ins. 
· The group expressed interest in a future collaborative Canvas tutorial session to share and learn more tips and tricks.

Contact Information & Adjunct Portfolios
· Some instructors were experiencing errors with missing/incorrect contact information. Kimberly asked that these instances be brought to her so that IT can resolve the issue. 
· Associate Dean Baker emphasized the importance of regular student contact, especially for online courses, and requested that adjuncts update any new contact information with Mary Fullenkamp. 
· The group also discussed the upcoming adjunct teaching portfolios, which are due in February.

Adjournment. The meeting was adjourned at 7:00 PM. 

Mary Fullenkamp, Coordinator
