[bookmark: MEETING:_School_of_Allied_Health_Monthly][bookmark: _Hlk208839938]MEETING:     School of Allied Health Fall 2025 Kickoff Meeting
August 18th, 1:00 -2:00 pm Room A-105 

PURPOSE:     SoAH Monthly Meeting August 2025

ATTENDEES:   Dean, Directors, Advisors, Faculty, Coordinators, Clinical Managers, and Staff, All of SoAH invited

[bookmark: Meeting_Minutes]Meeting Minutes
· [bookmark: _Agenda_and_PowerPoint:]Agenda and PowerPoint:


· Quick Recap: Dr. Faust led the meeting, welcoming the new staff & faculty and discussing her new role as Dean for the School of Allied Health (SoAH).  She introduced Anthony (Tony) Valenti, Library Liaison SoAH, and he discussed his role as the Collections Manager Librarian.  Positive changes in enrollment data for all campuses was shown in all schools, with the exception of the School of Education, which had a slight drop from last Fall.  Each Director went over their Program updates. Now that Sarah Hamula has joined SoAH as Sr. Coordinator, Student Success, we will be making changes in the Advising area, concerning our SoAH programs and who they will be assigned to, as Alexis previously had all SoAH programs.  Dr. Faust has created new goals for the 2025/2026 year concerning supporting ongoing initiatives such as assessments, curriculum alignment & review, recruitment & marketing events for programs, building community partnerships, frequent and transparent communication (which includes monthly emails-Dean’s notes), monthly SoAH meetings for all (on zoom) in addition to program director meetings, as well as administrative meetings and advisor meetings.  Also discussed were the assessment and alignment goals for AY 25/26 for HLC Accreditation, the FDOE onsite monitoring CTE Program for the Perkins Grant which will be taking place from October 6-8, 2025.  Dr, Faust discussed the SoAH updates concerning office hours, simple syllabus, canvas publish dates, attendance verification.

· Next Steps:
· Library Resources
· School Updates
· VP & AVP Updates
· Service/Academic Committees
· Schedule
· 

· 





Summary:  Dr. Faust welcomed back faculty and staff and kicked off the start of the 2025-2026 academic year!  She thanked everyone for their dedication to the students, programs and the mission of the School of Allied Health FSW.  Thanks to these efforts, our enrollment numbers are not only strong- but they are setting the pace for the entire college.  These numbers speak volumes to our commitment at the programmatic level.  We are incredibly proud of the role we have played in this success.  To support our preparations for the upcoming semester, we handed out several key documents such as 
· Status of the CVT Program:  Ray Lenius, Interim Director, CVT, discussed the status of the CVT program, which currently has ten second-year students scheduled to graduate in April 2026.  In April 2025, the CVT program graduated 12 students and of those 12 students, 11 are working full-time, and 4 have taken and passed the RCIS credentialing exam from Cardiovascular Credentialing International (CCI).  Due to being short on staff, the CVT program will not accept a Fall cohort.  During this pause, the program hopes to hire the needed staff and review the curriculum for changes.  The CVT program is anticipating taking a Fall cohort in 2027.  A non-invasive CVT program is in development and is anticipating accepting the first cohort in the Fall of 2028.
· AMA Updates: Cassandra Allbritten, Program Director, discussed the updates in our Advanced Medical Assisting Program.  All three students from the first cohort have passed the Certified Clinical Medical Assistant (CCMA) exam, earning above 80%, and have all received job offers. The Summer cohort (2nd cohort) has a total of 9 students and the Fall cohort (3rd cohort) has a total of 15 students.  The AMA program starting Fall of 2026 will be revamped to exclude the first semester and make that semester a pre-requisite semester.
· Radiologic Technology: In the meeting, Rendy Petrin, our new Program Director, Radiologic Technology, indicated that the program graduated 22 students in the Summer.  Of the 22 who took the ARRT registry exam, 21 of the 22 passed, which is a 95% pass rate.  We had a record number of applicants this year for the program (350) but due to clinical site limitations, we are limited to accept 30 new students for the Fall semester.  We have the ribbon cutting for the energized lab area on Wednesday, 9/3 from 1:30pm to 3:30pm and all are invited to attend.  Once the machines are registered with the state, we will begin utilizing them for labs where the students will take x-rays on manikins to practice before imaging actual patients. To help with the labs, we are in the process of hiring several new Clinical Associates. We are also hiring a new adjunct to teach in the Fall semester.
· Human and Social Services: Cristy Clark, Program Director, Social and Human Services discussed the progress on the articulation agreement with FGCU’s BSW program.  She also talked about our new CCC Community Health Worker starting in the Fall and increased enrollment in the program.
· Advising: Our new addition to our advising staff in SoAH is Sarah Hamula, who will be now be handling the Physical Therapist Assistant, AS; Advanced Medical Assisting, AS; Cardiopulmonary Sciences, BS; Health Information Technology, AS programs, as well as Certificate programs of Medical Assisting Specialist and Medical Information Coder/Biller.   Part of her responsibilities will be to streamline processes and remove barriers that impact student success or impact a programs’/ the SoAH’s efficiency/effectiveness.  Her plan is to review recruitment, admissions, onboarding, current student and graduation processes with Program Directors to identify what is working well and what needs to be improved.  We will work internally or with other FSW offices to improve identified needs. A concern identified already is the timeframes support student success after program completion. To ensure graduates can test while their knowledge is still current/ retain optimal recall and are able to enter the workforce promptly, we want to make sure they are able to sit for their exam as soon as reasonable possible after completing the program. An additional concern that was identified and resolved was with change of major form for current   FSW students. When a current FSW student changes their major to the AA general studies major, they need to also select an “Academic Area of Interest”.  The Academic Area of Interest is not in lieu of a supplemental application needed for limited access areas.  This is an area of interest while under the AA General Studies. HIT and MCIB were not included in the list as an option for an Academic Area of Interest. These programs have now been added to that list.  Alexis will continue to work within the School of Allied Health in the areas of Cardiovascular Technology, AS; Dental Hygiene, AS; Emergency Medical Services Technology, AS; Fire Science, AS; Radiologic Technology, AS; Respiratory Care, AS; Social and Human Sciences, AS; and Certificate programs which include Addiction, Human Services, Youth Development, EMT, Firefighter I/II and Paramedic.
· [bookmark: _Hlk208902553]Respiratory Care, AS; Cardiopulmonary, BS:  Jean Newberry, Program Director of both the Respiratory Care, AS and Cardiopulmonary, BS programs has reported that in the Respiratory Care program 18 students have graduated, with 17 eligible for board exams (needed civic literacy).  Thirteen of those eighteen graduates are RRT and are working in the field.  The program has 31 students accepted for the Fall.  An Accreditation visit is expected in January 2026.  The Respiratory Care Program has received the “Distinguished Program” award from CoArc for our amazing outcomes.
· [bookmark: _Hlk208911939][bookmark: _Hlk208911995][bookmark: _Hlk208912047]Effectiveness Coordinator/Health Information Technology:  Dr. Susan Foster, Program Director, Health Information Technology and Effectiveness Coordinator reported that the School of Allied Health does a great job with our Effectiveness Plans (EP’s).  Now we are getting ready to take it a step further by mapping our course outcomes and assessments to our program learning outcomes.  A reminder that this coming academic year, Team AASPIRE and the EC coordinators will be working on reviewing the GenEd Rubrics “Thinking” and courses that have this listed as an objective for their course in the course syllabus may be selected to be reviewed.  So be prepared to show the assignments that you use to assess the GenEd competency “Thinking”.  Dr. Faust sent out a spreadsheet this past week with a list of courses.  Review your courses and be prepared.  In addition, Dr. Foster referred to the Health Information Technology program currently having one QM-certified course, two courses are under internal review to be QM certified, and three that are currently in the process of internal review.  She is working on the final four courses this Fall semester.  All courses will then have course maps.  At the same time, she is working on aligning the assessments to their accreditation competencies using Outcomes and Rubrics in Canvas.  She is also working on creating AI simulations to be used with students for real-world experiences.
· Physical Therapist Assistant, AS:  Dr. Cynthia Vaccarino, Program Director, Physical Therapist Assistant program, reported that all 20 students made it to the 3rd semester, which is their full-time clinical internship, 30 hour per week for 7.5 weeks, which is 100% retention.  The program received 81 secondary PTA applications, with 30 meeting all of the requirements, so far.  PTA interviews will be held on Saturday, October 4 at 8:00am.  Kristin Moore, Program Coordinator, will be on maternity leave for the Fall semester.







Important Reminders
· Workforce Newsletter submissions - ongoing
· SoAH Social Media/Marketing Needs- Submit to Nelly Perez ongoing
· Agile Performance
· Reminder for goal and objective development & Director approval
· Minimum of 2 check-ins per year (IE: every 6 months)
· Minimum quarterly feedback
· New Program Directors- Training per Melissa Raney
Upcoming Meetings:

The School of Allied Health will follow the schedule as follows:
Tuesday, September 9, 1:00pm on Zoom https://fsw.zoom.us/j/84102370649
· Monthly meetings 2nd Tuesday of every month, 1-2:00pm

Upcoming Key Dates – Fall 2025:

· Monday, August 25th	First Day of Classes
· Monday, September 1st	College Closed – Labor Day
· Wednesday, September 3rd	RAD Ribbon Cutting Ceremony
· Tuesday, September 9th	Attendance Verification Due
· M-W, October 6-8th		FDOE Perkins Grant Onsite Review
· Thursday, October 30th	Last Day to Withdraw from Class
· Friday, October 31st		Fall Faculty Symposium
· Tuesday, November 11th	College Closed – Veterans Day
· November 26-30th		College Closed – Thanksgiving
· Tuesday, December 2nd	Last Day of Classes
· December 3rd – 9th		Final Exams
· Thursday, Dec. 11th		Grades Due at 12:00 pm noon
· Friday, Dec. 19th		Last Duty Day Fall Semester			



School of Allied Health (SoAH) Meeting August 18, 2025, 1pm to 2pm, Room A-105                                          Attendance

	Present or Absent
	Name
	Position

	P
	Anthony Valenti
	Library Liaison, SoAH, Collection Mgr. Librarian

	P
	Alexis Augustenborg
	Student Success Advisor I, SoAH

	P
	Bridgette Malchow
	Faculty, Human & Social Services

	P
	Cassandra Allbritten
	Program Director, Advanced Medical
Assisting & Medical Assisting Specialist

	P
	Cassie Billian
	Program Director, Emergency Services

	P
	Christy Bessette
	Clinical Coordinator, Dental Hygiene

	P
	Coleen Kubetschek
	Clinical Coordinator, Radiologic Technology

	P
	Cristy Estes
	Program Director, Social & Human Services

	P
	Dr. Cynthia Vaccarino
	Director, Physical Therapist Assistant

	P
	DonnaMarie Rich
	Coordinator, SoAH, Administration

	P
	Elizabeth Whitmer
	Faculty, Health Information Technology

	P
	Genny Jaramillo
	Program Coordinator, Respiratory Care

	P
	Giovanni Zamora
	Program Manager, EMS

	P
	Dr. Heather O’Connell
	Faculty, Respiratory Care

	P
	Jamie Ware
	Dental Clinic Manager/Instructor

	P
	Janetta Mullins
	Program Coordinator, Social & Human
Services

	P
	Jaslyn Morgani
	Dental Clinic Assistant

	P
	Jean Newberry
	Program Director, Respiratory Care

	P
	Jennifer Hoar
	Program Coordinator, EMS

	A
	Jordan Green
	EMS Instructor

	A
	Karen Molumby
	Program Director, Dental Hygiene

	P
	Kristen Moore
	Program Coordinator, Physical Therapist
Assistant

	A
	LaCher Edwards
	Program Coordinator, AMA

	A
	Lynn DiSomma-Sentner
	Program Coordinator, EMS

	P
	Dr. Magdaline Britto
	Dental Clinic Supervisor

	P
	Dr. Mary Catherine Faust
	Dean, School of Allied Health

	A
	Michael Jimenez
	Fire Academy Supervisor, North Collier Fire
Training Center

	P
	Michael Knoop
	EMS Support Specialist

	P
	Michael McNiskin
	Program Coordinator, Radiologic Technology

	P
	Michael McSheehy
	Program Coordinator, EMS

	P
	Natalie Schmidt
	Clinical Coordinator, Dental Program

	A
	Philip Kinsey
	EMS Instructor

	P
	Ray Lenius
	Interim Program Director CVT/Adjunct

	A
	Randy Fite
	Fire Instructor

	P
	Rendy Petrin
	Director, Radiologic Technology Program

	P
	Sarah Hamula
	Sr. Coordinator, Student Services

	P
	Dr. Suni Koshy
	Dental Clinic Supervisor

	Present or Absent
	Name
	Position

	P
	Dr. Susan Foster
	Program Director, Health Information
Technology & Medical Coding and Billing

	P
	Tamra Pacheco
	Coordinator, Allied Health

	P
	Tracy House
	EMS Support Specialist



Solving Classroom Challenges with FSW’s Ed Tech Tools - A Quick Reference Guide (1).pdf
Solving Classroom Challenges with FSW’s

Ed Tech Tools
A QUICK REFERENCE GUIDE

B,

Q@

Course Management & @J

Academic Integrity Student Engagement

“Students may be plagiarizing.” “Students aren’t participating.”

“Exams need to be more secure.” “I want interactive Canvas content.”

“‘Students need help ontside class hours.” “My lectures feel like one-way delivery.”

Turnitin — Check for originality H5P — Add interactive content

Proctorio, Honorlock — Secure testing Kahoot — Gamify classroom activities

Brainfuse — On-demand tutoring Pear Deck — Live polling & interactive slides
Packback, Harmonize — Boost discussion
depth
Perusall — Social annotation of readings

Live Online & Flex I

Learning

“T can't tell if students are paying
attention in Zoom.”

Content Creation

“It5 hard to keep remote and in-person “My Canvas pages look cluttered or
students equally engaged.” outdated.”

“I need to matke my lectures more visnal.”
Class for Zoom — Engagement “T want to create infographics or
inside Zoom diagrams.”
Flex Tech — Resources for hybrid
classroom

DesignPLUS — Style Canvas pages
Kaltura, Screencastify — Record
and caption videos

Teaching with AI Canva, Adobe Creative Cloud —

“T don’t kenow how to handle Al use.” Create media and visuals

“Twant to try Al in my conrse but need guidance.” Lucid — Build diagrams and
flowcharts

Al Excellence — FSW guidance and learning
paths
Al Playground — Experiment and share ideas

Toolkit Access

EFSW Ed Tech Toolkits

Each toolkit includes:
» How to integrate it into Canvas

@ }Smaﬂ _h—elp—desk(‘f—fsw'e‘z“ ¢ Technical support
Or assistance with any o .. .
the ed tech tools. ¢ PD & training links SCAN ME[]




https://fsw.instructure.com/courses/154025/pages/ed-tech-toolkits-3

mailto:helpdesk@fsw.edu
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SAH Weather with remote (1).pdf
SEASON
AHEAD

What to do in case
of bad weather

The FSW Emergency Leadership Team actively monitors storm projections to determine school closures
based on updated forecasts. Notifications regarding potential closures and alterations to normal FSW
operations will be communicated to all faculty and students and posted on the FSW website. These emails
will be sent from FSW Alerts <fsw-alert@fsw.edu>, so please ensure they are not directed to your junk or
other folders. In the event of an approaching storm, the FSW website will display updates on the website
and posts on our social media platforms.

To ensure safety and preparedness, follow these key steps:

o

At the start of every term
Keep your Banner updated with accurate contact details

o

S C"""fl‘j" (home and cell numbers), and save SAH leadership contact
yowr information in your phones and address books for quick
e T Ry, —I—WM/'?J reference. SAH would like to know how to reach out as
~ needed!

Emergency Remote
e To update your information, log into the Portal via the MyFSW

Ready Training homepage link, click “Personal Information” on the FSW Quick
Master Canvas Basics Links card, and then verify your information there. If you don't
Leverage Canvas Messaging see the FSW Quick Link cards, scroll to the bottom and click the

Organize Content in Modules
Host a Zoom Meeting
Review Canvas Assessments * Replace lost employee ID badges by contacting Auxiliary

Ao Tl [l e Services via email at BUCCARDOPS@fsw.edu
Create an Emergency Plan

purple Discover More button.

o

o

In the event of a possible storm

¢ Post a notification in your Canvas courses letting the students know we are monitoring
the storm and to watch the FSW website and socials and to check their BUCS email for

updates.
¢ Actively monitor your email - check daily! And periodically check the FSW website for

updates.





©

o

In the event we need to alter normal operations

With the vast geographical area covered by FSW, as well as weather ranging from tropical
storms to hurricanes, altering normal operations can include anything from moving to
remote operations or, in extreme cases, closing all FSW locations. If operations are
remote, we understand some areas, staff, faculty, and students may be affected
differently than others, so please remain flexible as we navigate what is in the best

interest of you, our students, and FSW through what can be difficult times.

e Notify your students (Canvas Announcements/Email)

o

Let students know the specific plan for your course!

* In the event we move to Remote Operations:

o

o

o

o

Please adhere to “regular” schedules for instructional delivery as much as
possible and advise students in advance of expectations.

If you are currently teaching in a remote format, continue as usual. If your
class is regularly “face to face” then you may use Zoom to interact with your
students per your usual schedule.

Meetings and PD etc., scheduled should take place as usual.

The college understands the possibility of power outages. Please be flexible!
Use your Emergency Remote Training resources!

* |n the event your campus is closed:

o

Make note of your course CRNs % (14

Remind students of the shutdown, and ask students to monitor the FSW
website for the return to normal operations - FSW will send alerts and post
return-to-campus info on our website.

Let students know that once the storm has passed you will provide
information on resuming classes. Please assure them that you will take the
school closures into account for any due dates/tests that might fall on days
campuses are closed.

FOR ALL DO!
As needed, IT will shut down such services as
Canvas but keep the FSW website and email
service running for public information - so if In the event of a rapidly

a major storm does hit, you may only be able

deteriorating storm prompting
you to evacuate, please let your

to contact your students via their BUCS program director know. A brief
email and not Canvas/Banner. You can use email with details on how to
12345@bucs.fsw.edu to email your students stay connected would be

where 12345 is your course CRN.

appreciated - we would like to
know you are safe!





Actions as you leave campus

e Secure your workspace as you leave campus

o Shut down your computer and unplug the surge protector. Unplug
everything else, too.

o Move as much as you can off of the floor, especially if you are on the first
floor - flooding might be the biggest threat to our campuses.

o Secure loose items - especially away from windows - in case of high winds.

o Take any personal valuables with you.

e Technology Instructions:

o Make sure you save important files to the shared drives. These drives are
backed up and can be restored. Files saved on your hard drive are not
backed up and could be lost.

o DO NOT cover your technology.

Stay safe and out of harm’s way!!

o After the Storm °

Please remember: We ask that you do not come to campus until the FSW Police
Department has given the college the “all clear.” Make sure you keep your BUC ID handy
- you might need it to return to campus.

Monitor your FSW email -- We will send out specific notes on how
operations will resume. How normal operations resume will depend
on the extent of the storm and how staff, faculty, students and
campuses were effected.

COMMUNICATIONIS KEY

' /
Read your email and stay touch!

A good site for the latest forecast is the National Hurricane Center at the National
Oceanic and Atmospheric Administration: https://www.nhc.noaa.gov/
And a good hurricane preparedness site is https://www.ready.gov/hurricanes.

Florida SouthWestern State College, an equal access institution, prohibits discrimination in its employment, programs, and activities based on race, sex, gender identity, age, color,
religion, national origin, ethnicity, disability, pregnancy, sexual orientation, marital status, genetic information, or veteran status. Questions about educational equity, equal access,

or equal opportunity should be addressed to the College’s Title IX Coordinator/Compliance Officer. The College’s Title IX Coordinator/Compliance Officer is: Angie Hawke Human
Resources Building N-124 - Thomas Edison Campus 8099 College Parkway SW Fort Myers, FL 33919 (239) 489-9051 or Compliance@fsw.edu. To file a confidential online report:
www.fsw.edu/report. Inquiries/complaints can be filed with the Title IX Coordinator/Compliance Officer online, in person, via mail, via email, or with the US Department of
Education, Office of Civil Rights: Office for Civil Rights, Atlanta Office US Department of Education 61 Forsyth St. SW Suite 19T70 Atlanta, GA 30303-8927.




https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents
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School of Allied Health (SAH) SOUTIEI‘\]T\‘/%SB'FII!Z:I){AI;I

STATE COLLEGE
SCHOOL OF ALLIED HEALTH

Operating Procedure

Procedure Title: Campus Closures and Emergency Operations Procedures

Adopted: 06/01/2025

Purpose Statement: The purpose of this plan is to establish procedures in the event the
College should be affected by an emergency, such as a hurricane or

flooding.

Guidelines: There may be times when the college or campus must close unexpectedly, either for
a short or extended period. Regardless of the reason, it’s essential to maintain a high-quality
educational experience for our students during such closures, while also prioritizing the safety
of our staff, faculty, students, and facilities. This document outlines the steps to take to plan for
emergencies as well as to manage courses remotely if necessary. These procedures will be
implemented in conjunction with the procedures outlined in FSWs Critical Incident Responses
Plan, specifically those outlined under the Catastrophic Disaster Plan/Hurricanes section. This
plan will normally be implemented upon direction of the President, or designee, when more
than one site is affected by a natural or man-made catastrophe, however, it may be

implemented in any emergency situation at the direction of the Campus Director.

Preparations:

Routine (Year-Round) Preparedness

Below are actions that should be completed at the start of every semester to ensure good
commination in the event of an emergency. Throughout an emergency, Communication is key -
Read your emails, encourage your students to do the same, and stay in touch (assuming of

course you have power and connectivity)!

A. Required Training and Contact Information





1. Complete Emergency Remote Ready (ERR) Training (this only needs to be completed
once)

2. Maintain updated contact information with direct supervisors. Keep your Banner
updated with accurate contact details (home and cell numbers), and save contact
information in your phones or address books for quick access. To update your
information, log into the Portal via the MyFSW homepage link, click “Personal
Information” on the FSW Quick Links card, and then verify your information there. If
you don’t see the FSW Quick Link cards, scroll to the bottom and click the purple
Discover More button. The helpdesk also offers this KBA.

3. Verify possession of current BUCS ID card. Replace lost employee ID badges by
contacting Auxiliary Services via email at BUCCARDOPS@fsw.edu

4. Administrators will identify locations suitable for the temporary storage of critical
documents, equipment and other items critical to the operation of the College when
winds of more than 85 mph are expected, following the Critical Incident Response
Plan.

B. Technology Preparation.

1. ldentify locations suitable for the temporary storage of critical documents, equipment
and other items critical to the operation of the College when winds of more than 85
mph are expected. Save all important files to shared drives (not local hard drives)

2. Document course CRNs for emergency communication

3. Familiarize yourself with alternative communication methods

e BUCS email system (12345@bucs.fsw.edu where 12345 is course CRN)

e FSW website
e Social media channels
C. Course Preparations
1. Prepare Your Course on Canvas. All FSW courses, including in-person classes, are
provided with Canvas access for remote learning. To ensure a smooth transition
during an emergency, start each term by populating your course page with learning

materials. You can import content from previous terms or from the Emergency



https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=165037

mailto:12345@bucs.fsw.edu



Remote Ready Sandbox, which includes general information and customizable
modules, assignments, and pages for your course. For assistance importing the
sandbox into your course, contact eLearning.

2. Establish Communication with Students. Once course content is available on Canvas,
determine the best communication method with your students. Clearly inform them
about where to find course materials and your expectations for engagement in the
event of an emergency situation. Communication tools available within Canvas
include the Announcement tool and Canvas Inbox. Make sure both you and your
students are signed up for campus alerts and check for updates via global emails,
Canvas, and other channels. Encourage your students to set up texts notifications of
canvas announcements and communications.

3. Always be aware that some students may not have power or connectivity.

In the event of a possible emergency: The FSW Emergency Leadership Team actively monitors
storm projections to determine school closures based on updated forecasts. Notifications
regarding potential closures and alterations to normal FSW operations will be communicated to
all faculty and students and posted on the FSW website. These emails will be sent from FSW
Alerts <fsw-alert@fsw.edu>, so please ensure they are not directed to your junk or other
folders. In the event of an approaching storm, the FSW website will display updates on the
website and posts on our social media platforms.

In the event of a possible emergency, FSW’s Emergency Management Team will mobilize, and begin

issuing Alerts.

A. Inthe event of a possible storm. In the event of a possible storm, the FSW emergency
management team will be activated. It will be the responsibility of the Emergency Management
Team to plan and implement a comprehensive plan of action in the event of, or threat of, a
catastrophe affecting the College. The emergency management team will use the FSW Alert

system and begin with a notification that they are monitoring a storm. If that occurs:



https://www.fsw.edu/alert



1. Post a notification in your Canvas courses letting the students know we are monitoring
the storm and to watch the FSW website and socials and to check their BUCS email for
updates.

2. Actively monitor your email (check a couple times a day!) and periodically check the

FSW website for updates.

B. In the event we move to Remote Operations: In the event we need to alter normal
operations, notifications such as a Hurricane “Watch” will be issued, along with specific
guidance. With the vast geographical area covered by FSW, as well as weather ranging from
tropical storms to hurricanes, altering normal operations can include anything from moving to
remote operations or, in extreme cases, closing all FSW locations. If operations are remote, we
understand some areas, staff, faculty, and students may be affected differently than others, so
please remain flexible as we navigate what is in the best interest of you, our students, and FSW
through what can be difficult times.

1. Notify your students (Canvas Announcements/Email). Let students know the
specific plan for your course!
2. Choose a Delivery Method for Course Content. If remote instruction extends beyond

a few days, think about how you will deliver content effectively. Options include:

. Recording webcam and/or screen capture videos in Canvas
. Narrating PowerPoint slides or uploading slides without narration
. Hosting synchronous Zoom sessions for real-time interaction

3. Inremote operations, especially in situations where power is not affected:
i. Please adhere to “regular” schedules for instructional delivery as much as
possible and advise students in advance of expectations.
ii. If you are currently teaching in a remote format, continue as usual. If your
class is regularly “face to face” then you may use Zoom to interact with your

students per your usual schedule.





C.

iii. Transition Assignments to Canvas (having some prepared at the start of the
semester is important here so you can also take care of personal storm
preparations if needed). Please share resources with your colleagues!

iv. Scheduled meetings and PD etc., should take place as usual.

v. The College understands the possibility of power outages. Please be flexible!
Your students’ experiences may vary greatly based on their personal
situation.

vi. Use your Emergency Remote Training resources! Canvas offers many options

for transitioning from in person activities to online activities.

4. For lab, simulation, and clinical courses let the students know that there will be

required make up simulations or clinicals for any hours missed and have them watch
for future updates.

Keep in mind that some students may have limited access to computers, so be
mindful of mobile-friendly options and resources provided by FSW to assist students,
such as laptops and mobile hot spots.

Seek Assistance When Needed. If you need help transitioning to remote learning,

contact the Center for Teaching and Learning Excellence (CTLE) or eLearning’s

Instructional Design Team. They can assist with strategies, tools, and resources to

ensure a seamless transition.

In the event your campus is closed: If a storm is imminent to our geographical location,
there might be a need to close all campuses and cancel all classes. If this happens, it will be
clearly communicated through the FSW alert system with guidance for faculty, staff, and
students.

1. Remind students of the shutdown and ask students to monitor the FSW website for

the return to normal operations — FSW will send alerts and post return-to-campus
info on our website.

As needed, IT will shut down such services as Canvas but keep the FSW website and
email service running for public information — so if a major storm does hit, you may

only be able to contact your students via their BUCS email and not Canvas/Banner.



https://www.fsw.edu/tlc

https://www.fsw.edu/online/faculty



3. Let students know that once the storm has passed, you will provide information on
resuming classes. Please assure them that you will take the College closures into
account for any due dates/tests that might fall on days campuses are closed.

4. During the closure, all routine campus operations will be suspended. There will be no
requirements for faculty or students to participate in academic activities.

5. College administrators may be asked to participate in emergency and evacuation
activities and to help with communication to all faculty, staff, and students affected
by the storm.

6. In a closure situation, you will be asked to leave campus as you will not be able to
return until the storm has passed and the campuses have been cleared. Take the
following actions as you leave campus:

e Take any items you might need to resume work operations remotely with
you as you depart (FSW laptop, course materials, etc.).

e Secure your workspace as you leave campus. Shut down electronics and
unplug the surge protector. Unplug everything else, too.

e Move as much as you can off of the floor, especially if you are on the first
floor — flooding might be the biggest threat to our campuses.

e Secure loose items — especially away from windows — in case of high winds.

e Take any personal belongings with you.

e Technology Instructions:

1. Make sure you save important files to the shared drives. These drives
are backed up and can be restored. Files saved on your hard drive are
not backed up and could be lost.

2. DO NOT cover your technology.

. During the Storm. Stay safe and out of harm’s way!! If you plan to evacuate, please let your

supervisor know. A brief email or phone call with details on how to stay connected would be

appreciated - we would like to know that

you are safe!





After the Storm: Monitor your FSW email. FSW will send out specific guidance on how
operations will resume. How normal operations resume will depend on the extent of the storm
and how staff, faculty, students and campuses were affected. We ask that you do not come to
campus until the FSW Police Department has given the College the “all clear.” Make sure you
keep your BUCS ID handy — you might need it to return to campus.
Resources:

e A good site for the latest forecast is the National Hurricane Center at the National

Oceanic and Atmospheric Administration: https://www.nhc.noaa.gov/

e A good hurricane preparedness site is https://www.ready.gov/hurricanes

e A good tracking app is Zoom Earth



https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/graphics_at4.shtml?start#contents

https://www.nhc.noaa.gov/

https://www.ready.gov/hurricanes
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STATE COLLEGE

Academic Advising

Help your students connect with SoAH Advising for guidance about college
resources, course planning, registration, and graduation.

FSW Adyvisors are Accessible!
Option 1: Make an Appointment

e Pro: Students meet with their assigned advisor at a set time through phone,
Zoom, or in-person.

e Con: Appointments fill quickly! The meeting may be 1-2 weeks in the future.

Option 2: Drop-in Wednesdays & Thursdays

* Pro: No appointment needed! In-person or remote, 8:30 a.m. - 4 p.m.
e Con: Students meet with any available advisor, and there may be a wait.

Meetings available in-person or remote!
Instructions: www.fsw.edu/advising

If Students Need Help Fast...

o Ask Viki: Viki is a Virtual Kiosk and can answer many (D, — [Z]
general questions. Visit fsw.edu/viki#bot LI]C;\T;_[IJJ jo3 |
e Email Your Advisor: Visit my.fsw.edu and look for
the Student Success Team card. Standard email @
response time is 1-2 business days.
e Call Your Advisor: Visit my.fsw.edu and look forthe  ——
Student Success Team card.

FSW is an equal access, equal opportunity organization. More: www.fsw.edu/equity.






FLORIDA

SOUTHWESTERN

STATE COLLEGE

SoAH Adyvising

School of Allied Health advisors are your partner in student success.

Ways YOU Can Connect with
Adyvising as a Professor

Option 1: Submit an Early Alert

An Early Alert triggers a message to the student, and puts them on their advisor’s radar
for follow-up. Early alert is available to faculty through Canvas.
¢ When to use Early Alert:
o A student is struggling in your course, and your own outreach hasn’t been
enough to help.
¢ When not to use Early Alerts:
o It's the add/drop period and a student hasn’t attended yet (it's too early!)
o You haven't attempted your own outreach yet (try emailing or a Canvas
message first!)
o You're more concerned about their wellbeing than their academics (use a Care
Report, not an Early Alert!)

Option 2: Talk to SoAH Advisors Directly

We are always happy to collaborate with faculty on ways to support students. Reach
out through your dean, program director, or contact the director of Academic Advising
directly. Reach out if...
* You notice a student who needs a little extra attention or guidance, but you're not
sure how to help.
¢ You see a process that can be improved.
¢ You have an idea for ways we can provide better support as an institution.
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Title iX Reference 2025.pdf
Quick Reference for Faculty

Reporting
Steps:

Report immediately to
Angie Hawke
Compliance@fsw.eduy,
239-489-9051
or online via
www.fsw.edu/report.

TIX Prohibits:

Gender/sex-based
discrimination,
harassment, violence,
and retaliation in any
program/activity.

R

‘_

v

Response to
student:

Express care and
support.

Be clear about your
obligation to report.

Connect the student
with campus resources.

A
]
]
]
[
0

- Title IX &
7 Compliance .

!
]
]
]
]
]
Vv

Rights &
Protections

No retaliation for
reporting in good faith.

Both complainant and
respondent are entitled
to supportive measures.

Responsible
Employees:

All employees and
faculty must report any
suspected or alleged
Title IX violations to the
Coordinator.

W

Resources

Title IX Coordinator:
Angie Hawke
Lee Campus N-116
Compliance@FSW.edu

Care Services:
Lee Q-103
Care@FSW.edu






WHATARE & . TIIEIX
q_qrm _x Title IX ﬁoowam:mﬁ.o_. >=_um<<_umnc_ﬁ&:amﬁmqw_.m

Nwo-bmo-oomp required to report incidents of
Compliance@FSW.edu sexual harassment, sexual

assault, dating violence, and

Campus Police stalking to the Title IX office.
239-489-9203 The Student Ombudsperson is
e § O CampusPolice@FSW.edu not required to report to Title IX.
Supportive measures are individualized Care Services Student Ombudsperson*
services, modifications, and other 239-432-7354 239-489-9067
. Care@fsw.edu www.fsw.edu/ombudsperson
assistance meant to restore or *Confidential Resource

preserve access to educational

programs and activities. Supportive wmmoc wnmm
measures are available regardless of

how much time has passed after an

incident and regardless of whether ” mc 110”*

someone chooses to move forward
with a resolution option. Supportive
measures are always non-disciplinary,

non-punitive, and provided free of
charge.

Examples:
o Safety planning

Office of Title IX/Compliance

INFORMATION
& RESOURCES

Title IX and the Violence Against Women

o Referrals to counseling
o Referrals to medical services

o Police escorts to class

« Housing support Local: (414 ] Act (VAWA) at FSW:

e Academic support ACT (Abuse Counseling & Treatment) You ok ref ¢ derstandi

« Mutual No Contact Orders m_.wm@m\o_.mw:mwmm (24/7 Help Li <%cm _mm?nﬁm «memmﬁmnan wﬁsmsﬂmwﬁwﬂmwm_:m

« Changes in work or class schedules i elp Line) options related to sex- and gender-based
Project Help of Naples violence, harassment, and discrimination,
239-262-7227 so that you can pursue your education in

a safe and supportive environment.
Naples Shelter
239-775-1101 (24/7 Crisis Line)

. L. www.fsw.edu/titleix
Lee County Sheriff's Victim Advocate Unit

239-477-1050






WHAT IS SEXUAL
HARASSMENT?

Sexual Harassment is no:acnﬁ on the basis

of sex that satisfies one or more of the
following:

* Quid Pro Quo:

When an FSW employee explicitly or
implicitly conditions the provision of an aid,
benefit, or service on an individual's
participation in unwelcome sexual conduct.

e Hostile Environment:

Unwelcome conduct determined by a
reasonable person to be so severe,
pervasive, and objectively offensive that it
effectively denjes a person equal access to
the College's programs or activities.

e Sexual Assault:

Any sexual act directed against another
person without the consent of that person,
including instances where they are
incapable of giving consent.

e Dating Violence

Any act of violence committed by a person
who is or has been in a social relationship
of a romantic or intimate nature with the
Complainant.

e Domestic Violence

Felony or misdemeanor crimes of violence
committed by a current or former spouse or
intimate partner of the Survivor, by a person
with whom the Survivor shares a child in
common, or by a person who is cohabitating
with or has cohabitated with the Survivor as
a spouse or intimate partner.

o Stalking

Engaging in a course of conduct directed at
a specific person that would cause a
reasonable person to fear for their safety
or the safety of others or to suffer
substantial emotional distress.

HOW CAN | REPORT TO

Fill out an online report form at
www.FSW.edu/ReportViolence
Call 239-489-9051

Email Compliance@fsw.edu
Visit the Title IX Office at
Building N-116 (Lee Campus)
Report to any FSW faculty or
staff member, who will connect
you with the Title IX Office for
support, resources, and

information.

What are the TITLE IX

RESOLUTION
OPTIONS?

Informal Resolutions

Supportive Resolution - When the Title IX
Coordinator can resolve the matter informally
by providing supportive measures (only) to
remedy the situation.

Alternative Resolution - When the parties agree
to resolve the matter through an alternative
resolution mechanism, including mediation,
restorative practices, facilitated dialogue, etc.

Formal Resolution

A formal resolution involves a prompt,
thorough, and impartial investigation to
determine whether a Respondent has violated
the Policy by a preponderance of the evidence
standard (more likely than not). The Title IX
Investigator, not the parties, is responsible for
gathering evidence. Among other rights, the
parties have an equal opportunity to be
interviewed, present relevant evidence, identify
witnesses, and have an advisor of their choice
(including an attorney) present. The Respondent
is presumed not responsible until the
conclusion of the Investigative Resolution.

FS. i an 2gual sccess. egusl cpportunity

arggnization, More: sa e o edy/egliny
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SAH Meeting Agenda

Welcome Back!

* Library Resources
* School Updates
* VP & AVP Updates

e Service/Academic Committees
* Schedule — Key Dates





Library Resources

Anthony P. Valenti

Library Liaison School of Allied Health
Collections Manager Librarian

* Thomas Edison Campus
« AA-167 B
* Phone: 239-489-9492

 Anthony.Valenti@fsw.edu




mailto:Anthony.Valenti@fsw.edu



SoAH Updates — Welcome! @
New Staff & Faculty or New Role in SoAH

Rendy Petrin Phillip Kinsey
Ray Lenius Sarah Hamula
Giovanni Zamora Tracy House
Michael Fritz Nicole Edge
Sarah Malik Nicole Smith
Randy Fite Monica Collins

New Dean

Jonelle Cortina
Catherine Faust, Ph.D.



Presenter Notes

Presentation Notes

RAD Tech Program Director 
Ray Lenius – Interim PD for CVT 
Giovanni – Program Manager for EMS/Fire
Michael Fritz – PTA 
Sarah Malik – RES
Randy Fite – EMS/Fire
Jonelle Cortina – RAD TECH
Phillip Kinsey – EMS/Fire 
Sarah Hamula – Sr Student Success/Advisor – Charlotte Campus 
Tracy House – moved over to Support Specialist Staff 
Nicole Edge – Adj Human Services Degree Area
Nicole Smith – Adj Cardiopulmonary 
Monica Collins – Adj Respiratory Care 





Enrollment Data

Fall 2024 Fall 2024 Fall 2025 1-¥ear Day to Day
Final 0B8M2r2024 08182025 Percent G"IEF‘IQE
Total Headcount 14,359 12,781 15,092 18.1%
Total FTE 44194 4 078.2 47752 17.1%
FTEby Campus Fall 2024 Fall 2024 Fall 2025 1-%ear Day to Day]
Final 0822024 08182025 Percent Change
Charlotte 2252 203.1 2412 18.8%
Collier 567.5 494 1 532.1 7.7% FTE by Major*** Fall 2024 Fall 2024 Fall 2025 1-¥ear Day to Day
FSW Online 1,864.5 1.733.0 21022 21.3% Final D&M 22024 DBM82025 Percent Change
Hendry! Glade s 1543 141.6 154.8 9.3%
y SoPAS & S0AHSS 3,205.1 2,960.2 34541 16.7%
Lee 16075 1.506 4 1,744 8 15.8%
SoBT 5987 96 676.3 231%
SoE 783 TG4 T -T.4%
SoAH 1894 1656 2118 27 9%
SoM 2620 2580 28810 11.6%
MHon-Degree 809 68.3 739 8.2%






Program Updates

* Jean Newberry
* Ray Lenius
e Karen Molumby
* Dr. Foster
* Rendy Petrin
* Cristy Estes
* Cassie Billian

e Cass Allbritten
 Dr. Vaccarino





Changes in Advising Area
sarah  JAes

Physical Therapy Asst., AS Cardiovascular Technology, AS

Adv. Medical Assisting, AS Dental Hygiene, AS

Cardiopulmonary Sciences, BS Emergency Med Services Technology, AS
Health Information Technology, AS Fire Science, AS

Radiologic Technology, AS
Respiratory Care, AS
Social & Human Services, AS
Certificate Programs: Certificate Programs:
Medical Assisting Specialist Addiction, Human Services, Youth Dev.
Medical Info. Coder/Biller EMT, Firefighter 1/Il, Paramedic






SoAH Updates — Goals for this year

AY 2025-2026

* Assessments, Curriculum Alignment, & Review
* Recruitment and Marketing Events for Programs
* Building Community Partnerships

* Frequent and transparent communication!

 Monthly Emails (Dean’s Notes) & Monthly Meetings
(All SHP, Zoom)

* Support your ongoing initiatives






Assessment & Alignment - Goals

AY 2025-2026
e Accreditation HLC — All programs must have PLOs in the catalog and on

the website.
 DeadlineisJan. 9, 2026.

* Institutionally, in our Assessment Plans, we must have our PLOs and at a
minimum 3 Course Learning Outcomes.

* School Goal is to have at a minimum of the 3 CLOs aligned with actual
assessments for ease of data collection.

* Training:
* PDs will have a session with Team AASPIRE.
» Sessions with Dr. Harris on revising student learning outcomes (action verbs).
* This will be an ongoing process with various trainings throughout this AY.

e Work with our Assessment Liaison — Dr. Susan Foster




Presenter Notes

Presentation Notes

SoAH Monthly Meetings – Second Tuesday of Month from 1-2 pm  -- First one will be focused on learning outcomes; using the correct verb, unpackaging SLOs





-DOE Onsite Monitoring CTE Program —
Perkins Grant
e October 6-8, 2025.

* FDOE onsite team will visit all service locations with Perkins Grant equipment
valued over $1,000 purchased within the last five years, including:

* Charlotte Campus

e Collier Campus

* Lee Campus

* North Collier Fire Training Site

* The monitoring will encompass three main areas:
* Financial review of program years 2022-2026
* Inventory review of equipment purchased with federal funds
(2020-2025)

* Student Data Review - includes industry certificates issued to individual
CTE students (this will be one of the more time-intensive student data
documentation that we need to provide)




Presenter Notes

Presentation Notes

Ask Program Directors for Updates & News 





SoAH Updates — Getting the Year Started

* More from your Program Directors
* Course Syllabi — ASAP to Program Directors
e Office Hours — Friday to Program Directors
 Canvas Publish Dates — Auto publish Aug 19t" at 8 AM
* Welcome Back — help anyone looking lost! Support BUCS events
 Attendance Verification — September 9" — Remind all to complete quiz

e Simple Syllabus!

 Office Hours ;
e Include a direct link to office or Teaching Total Office Minimum On Line

Full-time faculty

Hours On Campus
Zzoom roqm Full load is online, blended, 10 hours 0 hours 10 hours
* Must be in syllabus & and/or FLEX etc.
on Canvas Homepage Full load is taught on 10 hours 5 hours 5 hours
campus (15 hrs.)

* 15 min increments

. | 12 hours on campus 10 hours 4 hours 6 hours
* Atleast 10 min to get to class! 9 hours on campus 10 hours 3 hours 7 hours
6 hours on campus 10 hours 2 hours 8 hours

3 hours on campus 10 hours | hours 9 hours




Presenter Notes

Presentation Notes

Will be providing handouts – folders and emails -- 





O
@ Updates Academic Affairs — VPAA/Provost

* State Updates

e Curriculum

* Fall Faculty Symposium

* International Education 2024-25
* Construction

* Tech Update

* Accreditation

* Hurricane Preparedness




Presenter Notes

Presentation Notes








O
@ VP — State Updates

* CTE Program Quality Audit Rule

* Examining Program Data
* Retention Rates
* Success Rates
 Completers
* Jobs In Demand

* Metric at least one rate > 50%, >70% Jobs or Further Ed on
identified list

* Not sure of data and data definition



Presenter Notes

Presentation Notes








VP Updates — Curriculum

* Website for your curriculum needs
« www.fsw.edu/curriculum
 Forms and other info available

* Curriculum Open Session
* 9 am - Thursday, August 21, 2025

* Deadline for New Program Proposals
* November 7, 2025
* Add PLOs to Catalog Page 1/9/26 (deadline)
* Inform Dr. Harris ASAP if planning a new program or CCC




http://www.fsw.edu/curriculum



VP Updates — Fall Faculty Symposium

* Event — Friday, October 31, 2025

* Roundtable discussions on:
* Undergraduate Research

* Honors
* International

* Lee U-102
*9:30am—-12 pm





VP Updates - Tech

* Newly Updated Online Teaching Certification Course
* Single certification for all modalities (online, Live online, Blended, & Flex)
* Replaces Growing with Canvas & Blooming with Zoom (8/8/25 closed)

* Boodlebox (soon to be) available for all faculty/staff via request forms
* Al tools —ensure our data protected

* Transitioning to Honorlock for remote proctoring (Spring Term)
* On campus training opportunities: 8/19 & 8/20
* ProctorU contract expires 1/5/26
* Proctorio contract expires 5/1/26

* Save the date 9/26/25

Rick Dakan, Professor of Creative Writing at Ringling College, will give a half-day
workshop on the “4D’s Framework for Al Fluency.”






VP Updates — Accreditation — HLC

Program Learning Outcomes
HLC Compliance with the Eligibility Requirements

* Provide the learning outcomes for each program:

* Indicating how the learning outcomes are appropriate
and sufficiently rigorous;

* Explain how the learning outcomes ensure that
graduates are prepared for their professional and
civic lives; and

* How the institution assesses whether students are
meeting those learning outcomes.




Presenter Notes

Presentation Notes








VP Updates
* Hurricane Preparedness PREPAREDNESS -'

* Center for Teaching and Learning Excellence

* SOAH Policy —Closures & Emergency OPS

Required training — Emergency Remote Ready — Canvas

Work with your Program Director for Emergency Plan

Maintain Updated Personal Info with Supervisor and in the Employee Portal

Possession of Current BUCS ID card. To replace ID badge email
buccardops@fsw.edu

Course Preps — prepare course on Canvas. All courses are provided with
access to remote learning

Communication: FSW email, FSW Social Media,
Establish communication with students before, during, and after event




Presenter Notes

Presentation Notes






mailto:buccardops@fsw.edu



HURRICANE
SEASON
AHEAD

What to do in case
of bad weather

The FSW Emergency Leadership Team actively monitors storm projections to determine school closures
based on updated forecasts. Notifications regarding potential closures and alterations to normal FSW
operations will be communicated to all faculty and students and posted on the FSW website. These emails
will be sent from FSW Alerts <fsw-alert@fsw.edu>, so please ensure they are not directed to your junk or
other folders. In the event of an approaching storm, the FSW website will display updates on the website
and posts on our social media platforms.

To ensure safety and preparedness, follow these key steps:

School of Allied Health (SAH) SOUTE\]TV(BSISTIE]?QAﬁ

STATE COLLEGE

SCHOOL OF ALLIED HEALTH

Update personal info and emergency contacts
in the employee portal

Operating Procedure

Procedure Title: Campus Closures and Emergency Operations Procedures Replace lOSt IDS by ema“ing
Adopted: 06/01/2025 buccardops@fsw.edu

Purpose Statement: The purpose of this plan is to establish procedures in the event the

College should be affected by an emergency, such as a hurricane or

flooding.



Presenter Notes

Presentation Notes

Handouts in Packet and sending out via email for quick reference 





Academic Committee Updates @

* Academic Standards * TLC (or Center for Teaching and
« Academic Technology Learning Excellence!l)

* Curriculum * QEP

e General Ed * Honor’s Advisory Council

* Learning Assessment * OTOC

* Professional Development * eLearning

* (funds!) e Library



Presenter Notes

Presentation Notes

 





WEAR YOUR “WELCOME BUCS" SHIRT ON
THE FIRST DAY OF CLASSES!

FOR DETAILS ABOUT THESE EVENTS & MORE,
CHECK OUT BUCS CORNER

>

~ MAKE THE MOST OUT OF
YOUR COLLEGE EXPERIENCE

Visit fsw.presence.io

DIVISION OF STUDENT LIFE






Schedule -

Upcoming Key Dates — Fall 2025

Monday, August 25t
Monday, September 15t
Wednesday, September 3
Tuesday, September 9th
M-W, October 6-8th
Thursday, October 30t
Friday, October 31°t
Tuesday, November 11t
November 26 — 30t
Tuesday, December 2"
December 3rd — 9th
Thursday, Dec. 11t
Friday, Dec. 19t

First Day of Classes!

College Closed! Labor Day

RAD Ribbon Cutting Ceremony
Attendance Verification Due
FDOE Perkins Grant Onsite Review
Last Day to Withdraw from Class
Fall Faculty Symposium

College Closed! Veterans Day
College Closed! Thanksgiving
Last Day of Classes

Final Exams

Grades Due at 12:00 p.m. (noon)
Last Duty Day!





FLORIDA

SOUTHWESTERN

STATE COLLEGE
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Faculty Course Launch Sequence (1).pdf
FACULTY

COURSE LAUNCH

SEQUENCE

Import course content (master or prior term)

Adjust due dates (during_course import or using MultiTool)

Run link validator and update broken links

Check for accessibility (Yuja Panorama in course navigation menu)

Complete and submit Simple Syllabus

Remove duplicate Attendance Verification quizzes (keep locked one)

Clean up course navigation

Make sure modules, assignments, and assessments are published

Set module requirements/pre-requisites

O000000000

Review and update content as needed

#
o\

Email students: introduce yourself, textbook or BibliU info, course access info

Create a welcome announcement and set it to post the first day of classes

View your course in Student View

Check assignment categories, weights, and gradebook settings

O0000

Check exam settings (Remote Proctoring)

SIS

Reply to student messages in email/Canvas Inbox and announcements

Screen record a walk through of the first week's assignment(s) ¢ e @

Review student submissions using SpeedGrader

E=Online . o e

Need help? & helpdesk@fsw.edu

O 00




https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=65935

mailto:HelpDesk@fsw.edu

mailto:HelpDesk@fsw.edu

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-SpeedGrader/ta-p/757

https://fsw.teamdynamix.com/TDClient/2031/Portal/Requests/ServiceDet?ID=25583

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-copy-content-from-another-Canvas-course-using-the/ta-p/1012

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Course-Navigation-Menu-as-an-instructor/ta-p/941

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-adjust-events-and-due-dates-in-a-course-import/ta-p/1090

https://cidilabs.instructure.com/courses/102/pages/due-date-modifier?module_item_id=3388&__hstc=221276231.a9dea6e771980c4414c352fbd142166b.1750866611274.1750866611274.1751390075927.2&__hssc=221276231.1.1751390075927&__hsfp=3923671493

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-publish-or-unpublish-a-module-as-an-instructor/ta-p/571

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-validate-links-in-a-course/ta-p/1001

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-requirements-to-a-module/ta-p/1131

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-prerequisites-to-a-module/ta-p/1123

https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=60190

https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=131702

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-announcement-in-a-course/ta-p/1194

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-view-a-course-as-a-test-student-using-Student-View/ta-p/1122

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-add-an-assignment-group-in-a-course/ta-p/970

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-weight-the-final-course-grade-based-on-assignment/ta-p/746

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-use-the-Gradebook/ta-p/701

https://community.canvaslms.com/t5/Canvas-Basics-Guide/How-do-I-use-the-Inbox/ta-p/616671

https://community.canvaslms.com/t5/Instructor-Guide/How-do-I-reply-to-an-announcement-as-an-instructor/ta-p/765

https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=157304

https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=159554

https://fsw.teamdynamix.com/TDClient/2031/Portal/KB/ArticleDet?ID=165207
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