
	Subject
	FSW School of Health Professions- PTA Department Meeting
	Date
	1/3/2025 

	Facilitator
	Dr. Cynthia Vaccarino, PTA Program Director
	Time
	10 AM 

	Location
	Charlotte PTA gym 
	Scribe
	Cindy Vaccarino

	Attendees
	Cynthia Vaccarino, PTA Program Director, Kristen Moore PTA Program Coordinator, Vanessa Passos-Adjunct 

	Key Points Discussed and Action Items

	No.
	Topic
	Action Item(s)/person responsible
	
	Action

	1
	Canvas 
	1. Reviewed all courses and simple syllabus. All in working order and published
2. Reviewed course schedules and semester schedule

Student will break from 12:30-1:15 for lunch each day

Labs start 1:15 to 5. 


	
	

	2
	Classroom
	1. Kristen's office door still does not lock- Cindy sent email to Fred on 1/2/25 
2. Instruction on working classroom technology
3. Set up classroom for student coming next week 
	
	

	3
	Enrollment PTA 

	1.  24 students contingently accepted. 4 dropped, 1 due to immigration, 1 due to health, 1 did not register for required course and 1 has 4 month old- not the right time
2. All Cindy will update list once grades come in at the end of the semester
	
	

	4
	Supplies
	Ordered two new high low tables. Should come in before break. Tamra ordered
	
	

	5
	Booklist 
	1. Pop-up dates to pick up books are Dec 10-13, Jan 2-3, 6-10
2. PTA shirts with logos can be ordered 


	
	 

	6
	Canvas update 
	1. Musculo- live course- 
2. Kines live course 

3. PP- Cindy and Kristen working on vo powerpoints   

4. 
	
	

	7
	Affiliation agreements  
	1. 36 fully executed agreements with multi-site options. 
2. 16 signed LOI for 2025 clinical placements- need 150% of 24
	 
	Cindy will continue to work on agreements. Resend LOI once CAPTE notification

	8
	Simple Syllabus
	All Syllabus are completed in Simple Syllabus for Spring 2025 
	
	

	9
	Open Classes
	Open courses 1 week before the semester starts Jan 2 
	
	

	10
	Staffing 
	No money for the Program Coordinator/Advising will readdress next budget cycle
	
	

	11
	Semester Schedule
	25Spring  1/8-4/29 Grades due 5/1

25Summer 5/12-8/4 Grades due 8/6

25 Fall mini A 8/25-10/10 grades due 10/10

25 Fall miniB 10/16-12/2 grades due 12/5

26 D-term 1/7-3/6 
	
	

	11
	Adjournment of Meeting 
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