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Time: 1pm–3:30pm
Chair: Jeremy Pilarski 
Zoom Link: https://fsw.zoom.us/j/85140741270

I. AGENDA ITEMS
	No.
	Action
	Presenter
	Academic Year

	1
	Memo	Dr. Martin McClinton

	2025-2026
	Review Notes
	Summary

	
	Summer 2024 Admin. Memo:
1. Institutional General Education: FSW’s State Course Numbering System institution contact was directed to update the State Course Numbering System records for the courses listed to remove them from FSW’s institutional general education for Fall 2025 onwards.
2. International/Diversity Designation: This memo removes the “I/D” designation from FSW courses in SCNS and the FSW catalog per FLDOE directive.
3. Course Descriptions: This memo updates the course descriptions for AMH 2091 and ANT 1410 to include the phrase “with an emphasis on historical accuracy” to satisfy state requirements.  


	
	Decision
	Motion
	Comments

	
	NA	
	· MCC: List of classes brought forward. All these courses will removed from the GEN ED. Classes will not count as GEN ED credits.
· Remove ID focus, state mandated. Language removed. Removed from course descriptions 
3. Sent course descriptions to state. Some were sent back. Added with an emphasis with historical accuracy.



	No.
	Action
	Presenter
	Academic Year

	2
	Memo	Dr. Cindy Vaccarino

	2025-2026
	
	Summary

	
	School of Health Professions: 
1. Physical Therapist Assistant: The 2024-2025 catalog page for the Physical Therapist Assistant, AS program states that all courses must be completed with a “C’ or better, when the intention was for that to apply only to the student’s prior science courses. This memo updates the 2024-25 catalog to the correct policy, which is that the student must have a 2.75 cumulative GPA, a 2.75 GPA in their science courses, and a “C” or better in all science courses in order to be admitted to the Physical Therapist Assistant, AS program. Eliminate the bullet point “All courses must be completed with a ‘C’ or higher” and replace with “All science courses must be completed with a ‘C’ or higher.”


	
	Decision
	Motion
	Comments

	
	NA	
	· None.



	No.
	Action
	Presenter
	Academic Year

	3
	Memo	Dr. Libby Schott

	2025-2026
	Review Notes 
	Summary

	
	School of Applied Science:
1. CLEP/Math Exams: Where external examinations/program such as CLEP, IB, etc. result in awarding credits for MGF1106 by State Rule, the credits should count as toward the Core General Education Math requirement in any FSW degree program. 
2. AS Catalog Page: This memo updates the AS Description with the correct line:  “Electives may include SLS 1515, general education Humanities, or general education Social Science to satisfy College Graduation Requirements.”  
3. BAC and Developmental Math: This memo removes the restriction on baccalaureate students on all MAT classes so that students who are requesting developmental math classes are allowed to register for these courses.


	
	Decision
	Motion
	Comments

	
	NA	
	· LS: Clarify fit in the right place. With the CLEP Extension. Student who had been out of school for a long time. Remove that restriction. Wants to take class they can, 



	No.
	Action
	Presenter
	Academic Year

	4.
	Information Item	Dr. Mary Myers
	2025-2026
	Review Notes 
	Summary

	
	1. PSAD Courses: This memo adds the DSC (Domestic Security) prefix to the list of courses that can count as electives in the Public Safety Administration degree. 
2. ISM 3004: This memo updates the Transfer Evaluation Document to make ISM 3004 (FSW) equivalent to ISM 3011 (other area colleges) when pulling courses for transfer. 


	
	Decision
	Motion
	Comments

	
	NA	
	· MM: Two changes this summer. In the AS degree. Sister colleges in the state. Deemed equivalent, so we do not have to go thorough the Curriculum Committee to make changes. 



	No.
	Action
	Presenter
	Academic Year

	5.
	Information Item	Dr. Mary Myers, Dr. Rushell Hopkins 
	2025-2026
	Review Notes
	Summary

	
	Faculty who teach CTS1131 and CTS1133 recognized the need to align the course with the new CompTIA A+ certification. This proposal updates the Course Learning Outcomes. 
CTS 1131 Computer Hardware Course Proposal 


	
	Decision
	Motion
	Comments

	
	NA	
	· Mary Myers acted as a proxy for Dr. Rushell Hopkins.  













	No. 
	Action
	Presenter
	Academic Year

	6.
	Information Item	Dr. Brian O’Reilly
	2025-2026
	Review Notes
	Summary

	
	Criminal Justice and Public Safety:
The course learning outcomes for six courses were revised to maintain relevance and currency, as well as adapt to new course materials. 
Criminal Justice and Public Safety Administration Course Proposal 
*Note: There is a copy/paste error on the proposal for PAD 4414 in the Topic Outline. The Topic Outline was not updated. 
· Learn principles and process of human resource management
· Understand the human resource functions within an organization
· Understand the theories of human resource management
· Identify ethical situations related to human resource management
· Understand human diversity in relation to human resource management
· Understand recruitment, selection, and retention of personnel


	
	Decision
	Motion
	Comments

	
	NA	
	
· DEB: Language may have to change. Human diversity in relation. Catch 22. We had to change NCLEX and course outcomes with the word diversity despite coming from state frameworks. 
· MW. We used social determinants of health. This is a state language, and we used multicultural differences. We used “multicultural differences.””
· RH: Change to cultural differences. 



	No.
	Action
	Presenter
	Academic Year

	7.
	Information Item	Prof. Cristy Estes
	2025-2026
	Review Notes
	Summary

	· Link is incorrect. Outcomes embedded in the Summary. 
	Social and Human Services:
The learning outcomes in six courses in the AS, Social and Human Services degree are being updated to better align with the higher orders of Bloom’s taxonomy.
Social and Human Services Course Proposal 
*Note: There is a copy/paste error on the proposal for HUS 1320 in the topic outline. The topic outline was not updated. 
· Overview of crisis intervention and prevention techniques
· Models crisis interventions and assessments
· Crisis interventions and assessments for special populations
· Ethical and professional issues related to providing crisis intervention services
· Self-care of the Human Services Professional working in crisis intervention




	
	Decision
	Motion
	Comments

	
	NA	
	JP. Outcomes included as a course object file above. 




	No.
	Action
	Presenter
	Academic Year

	8. 
	Memo	Dr. Rebecca Harris,
	2025-2026
	Review Notes
	Summary

	[bookmark: _GoBack]AC: Needed clarification on the track changes. 
	· Language changes described on the Memos. 
· Forms with the changes inserted as objects.

	
	Decision
	Motion
	Comments

	
	NA	
	Forms discussed with changes during the meeting. These changes will be discussed in the October meeting. 



	9. 
	Committee Business	Dr. Rebecca Harris, Prof. Jeremy Pilarski
	2025-2026
	Review Notes
	Summary

	
	· Students Attending CC Meetings
· HLC updates 
· Due Date Reminders/Calendar 

	
	Decision
	Motion
	Comments

	
	NA	AC, DEB
	Meeting adjourned 1:54pm. 



II. Forms from No. 8.




[bookmark: _MON_1788348387]
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Florida SouthWestern State College Curriculum Proposal     

Type of Proposal  Course -   Information Item  

Department  AS, Social and Human Services   

Chair  Program Dir. Cristy Estes  

Dean  Dr. Libby Schott  

Proposer  Dir. Cristy Estes  

Presenter  Dir. Cristy Estes   

  New Course(s)     N/A   Course Change(s)     Information Item: Learning Outcomes   Course Discontinuation(s)     N/A   Implementation Term:   Spring 2025    Justification   The learning outcomes in six courses in the AS, Social and Human Services degree are being updated to better align  with the higher orders of Bloom’s taxonomy.    Designation(s):      N/A   

Information Item Course:   HUS 1320 Theories and Foundations of Crisis Inte rventions  

Course Description  This course will provide a comprehensive overview of the  history of crisis intervention and crisis theory. In addition, it  will also present a comprehensive model of crisis intervention  and will include developing listening  and understanding skills,  as well as assessment approaches and interventions.  

Topic Outline  This course will provide a comprehensive overview of the  history of crisis intervention and crisis theory. In addition, it  will also present a comprehensive model  of crisis intervention  and will include developing listening and understanding skills,  as well as assessment approaches and interventions.  

Course Learning Outcomes  All courses at Florida SouthWestern State College contribute  to the General Education Progr am by meeting one or more of  the following General Education Competencies:  


Microsoft_Word_Document.docx
Florida SouthWestern State College Curriculum Proposal 



		Type of Proposal

		Course- Information Item



		Department

		AS, Social and Human Services 



		Chair

		Program Dir. Cristy Estes



		Dean

		Dr. Libby Schott



		Proposer

		Dir. Cristy Estes



		Presenter

		Dir. Cristy Estes 







New Course(s)

	N/A

Course Change(s)

	Information Item: Learning Outcomes

Course Discontinuation(s)
	N/A

Implementation Term:	Spring 2025 

Justification

The learning outcomes in six courses in the AS, Social and Human Services degree are being updated to better align with the higher orders of Bloom’s taxonomy. 

Designation(s): 

	N/A 

		Information Item Course: HUS 1320 Theories and Foundations of Crisis Interventions



		Course Description

		This course will provide a comprehensive overview of the history of crisis intervention and crisis theory. In addition, it will also present a comprehensive model of crisis intervention and will include developing listening and understanding skills, as well as assessment approaches and interventions.



		Topic Outline

		This course will provide a comprehensive overview of the history of crisis intervention and crisis theory. In addition, it will also present a comprehensive model of crisis intervention and will include developing listening and understanding skills, as well as assessment approaches and interventions.



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:

Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Think

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Demonstrate the knowledge and skills necessary to analyze and assess the needs of clients or client groups as they relate to crisis intervention.

B. Other Course Objectives/Standards

· Understand the use of crisis interventions in the Human Services field.

· Develop an understanding of the use of crisis interventions in the Human Services field. 

· Demonstrate an understanding of crisis intervention and prevention techniques.

· Identify the crisis intervention and prevention technique for specific populations.

· Understand ethical guidelines for the Human Services Professional working in crisis intervention.

· Demonstrate an understanding of the ethical guidelines for the Human Services Professional working in crisis interventions. 

· Identify techniques to monitor self-care when working in the crisis intervention field.



		Course Assessment Statement

		Students in this course will be assessed through discussion posts, assignments, quizzes, and a final exam.



		Prerequisites

		(HUS 1001 or SOW 2031) with a grade of "C" or better



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A







		Information Item Course: HUS 1400 Alcoholism and Other Drug Abusers



		Course Description

		This course teaches the dynamics of drug addiction and dependence, classification and origins of drugs, short and long term effects, risk of dependence, and medical uses. Drug education, laws, treatment, and rehabilitation are additional areas of focus.



		Topic Outline

		The role of the Human Services Professional in prevention and treatment

Classification of drugs

Working with multicultural and special populations

Ethics and confidentiality related to working in prevention and treatment

Screening, Assessments, and Diagnosis

Interventions and techniques used for substance abuse treatment, prevention, and intervention



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:
Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Communicate

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Demonstrate ability to obtain, synthesize, and clearly report information related to addictions and other drug abuse from various sources at the introductory level.

B. Other Course Objectives/Standards

· Understand the impact of alcoholism and other drug abuse.

· Develop an understanding of the impact of alcoholism and drug abuse. 

· Demonstrate ability to utilize screening and assessment tools to identify information related to addictions and other drug abuse.

· Identify the different classifications of drugs.

· Understand multiculturalism and working with special populations in substance abuse.

· Demonstrate an understanding of multiculturalism and working with special populations in substance abuse. 

· Develop a substance use-related diagnosis using the current edition of the Diagnostic Statistical Manual (DSM).



		Course Assessment Statement

		Students in this course will be assessed through discussion posts, assignments, quizzes, and final exams.



		Prerequisites

		Demonstration of readiness for college-level communication.



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A







		Information Item Course: HUS 1001 Introduction to Human Services



		Course Description

		This course explores the field of human services, including health, mental health, public administration, education, social welfare, recreation, criminal justice, youth services, and rehabilitation. Emphasis is placed on the variety of expectations and perceptions of consumers of human services. Basic helping and communication skills will be developed by the students.



		Topic Outline

		Defining the human service professional

History of and current issues in human services

Standards in the profession: Skills, credentialing, program accreditation, and ethical standards

Theoretical approaches to human service work

The helping interview: Skills, process, and case management

Multicultural awareness of the Human Services Professional, Ethics for the Human Services Professional



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:
Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Think

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Demonstrate knowledge of case management (including intake interviewing, helping skills, identification and use of appropriate resources and referrals), group facilitation, and use of consultation at the introductory level.

B. Other Course Objectives/Standards

· Describe the Human Service profession as a discipline and profession.

· Identify skills and techniques used in the profession.

· Discuss the sociopolitical issues that affect human service systems.

· Recognize the Human Service programs available in the community.

· Explain the ethical and multicultural aspects of the Human Services professional.

· Identify ways to manage burnout in the Human Services profession.



		Course Assessment Statement

		Students in this course will be evaluated through discussions, assignments, and a final exam.



		Prerequisites

		None



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A







		Information Item Course: HUS 1640 Principles of Youth Work



		Course Description

		This course provides an understanding of the dynamics that influence and shape youth behavior. The course emphasizes: effective verbal and non-verbal communication skills; developmental stages exclusion and inclusion, trust, and respect. The course prepares students to function as youth workers using a youth development approach in community-based, residential, group home and other youth work environments. Students will explore these concepts: developing a professional awareness of youth work; identifying and distinguishing between asset building models and deficit based models of adolescent development; and developing a capacity to design and implement programs consistent with the needs of youth in relation to available resources.



		Topic Outline

		Youth Development

Community-based approaches

Social issues that influence children and youth

Ethics when working with the youth population

Multicultural awareness when working with youth

Theories and interventions when working with youth



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:
Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Think

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Understand the major models used to conceptualize and integrate prevention, maintenance, intervention, rehabilitation, and healthy functioning as it relates to working with youth.

B. Other Course Objectives/Standards

· Demonstrate knowledge of theories of human development as they relate to working with youth.

· Explain how current social issues influence children and youth.

· Discuss the range and characteristics of Human Services organizations as it relates to working with youth.

· Discuss the prevention, intervention, and maintenance strategies as they relate to working with youth.

· Understand the professional ethics of the Human Services Professional as it relates to working with youth.

· Demonstrate an understanding of the professional ethics of the Human Services Professional as it relates to working with youth. 



		Course Assessment Statement

		This course will assess students through discussion posts, quizzes, and a final exam.



		Prerequisites

		Demonstration of readiness for college-level communication.



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A







		Information Item Course: HUS 2200 Dynamics of Groups and Group Counseling



		Course Description

		This course provides students with techniques and rationale for groups and group counseling within the realm of: 1) the community and its human service networks; 2) group processes; and 3) group dynamics, including cohesion, conflict problem-solving and communication systems.



		Topic Outline

		Introduction to group work

The group counselor

Ethical and legal issues in group counseling

Theories and techniques of group counseling

Group counseling in different settings



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:

Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Communicate

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Demonstrate knowledge of how small groups are used in human services, theories of group dynamics, and group counseling skills.

B. Other Course Objectives/Standards

· Identify the role of the group facilitator.

· Develop an understanding of the role of the group facilitator. 

· Understand the different parts of setting up a group

· Discuss the different parts of setting up a group. 

· Demonstrate knowledge of the major models and theories used to facilitate groups.

· Demonstrate knowledge and skills to analyze and assess the needs of clients or client groups in the group setting.

· Understand the ethical and legal guidelines related to running a group.

· Demonstrate an understanding of the ethical and legal guidelines related to running a group. 



		Course Assessment Statement

		Students in this course will be assessed through discussion posts, assignments, quizzes, and a final exam.



		Prerequisites

		(HUS 1001 or SOW 2031) with a grade of "C" or better



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A







		Information Item Course: SOW 2031 Introduction to Social Work



		Course Description

		An overview of the profession of Social Work including the history, philosophy, ethics, values, interventions, and fields of practice in generalist social work.



		Topic Outline

		Understanding the Social Work Profession

Family and child welfare

Healthcare and health challenges

Mental Health, Substance Use, and Addiction

Working with Special Populations



		Course Learning Outcomes

		All courses at Florida SouthWestern State College contribute to the General Education Program by meeting one or more of the following General Education Competencies:
Communicate clearly in a variety of modes and media.
Research and examine academic and non-academic information, resources, and evidence.
Evaluate and utilize mathematical principles, technology, scientific and quantitative data.
Analyze and create individual and collaborative works of art, literature, and performance.
Think critically about questions to yield meaning and value.
Investigate and engage in the transdisciplinary applications of research, learning, and knowledge.
Visualize and engage the world from different historical, social, religious, and cultural approaches.
Engage meanings of active citizenship in one’s community, nation, and the world.

A. General Education Competencies and Course Outcomes

1. Listed here are the course outcomes/objectives assessed in this course which play an integral part in contributing to the student's general education along with the general education competency it supports.

General Education Competency: Think

Course Outcomes or Objectives Supporting the General Education Competency Selected:

· Understand the forms and mechanisms of oppression and discrimination in a global environment and apply strategies of advocacy and social change that advance social and economic justice.

· Analyze the forms and mechanisms of oppression and discrimination in a global environment.

· Implement strategies of advocacy and social change to advance social and economic justice.

B. Other Course Objectives/Standards

· Demonstrate knowledge of the history of the profession of social work and social welfare and its contemporary structures and issues.

· Demonstrate an understanding of social work practice without discrimination and with respect, knowledge, and skills related to clients' age, class, color, culture, ability, ethnicity, family structure, gender, marital status, national origin, race, religion, sex, and sexual orientation.

· Understand the value base of the profession and its ethical standards and principles, and practice accordingly.

· Demonstrate an understanding of the value base of the profession and its ethical standards and principles and practice accordingly. 

· Identify social service delivery systems and the many practice settings where social workers are employed.



		Course Assessment Statement

		



		Prerequisites

		None



		Corequisites

		None



		Credit Hours

		3



		Contact Hours

		3



		Faculty Workload Hours

		3



		Other

		N/A
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      Procedure   Title:   Course Deletions  –   “5 - Year   Rule”   Procedure Number:   03 - 0605   Originating   Department:   Academic Affairs     Specific   Authority :   Board   Policy   Florida   Statute   1007.24   Florida Administrative Code           6A - 10.0331     Procedure   Actions:   Adopted: 06/01/10;   02/15/11 ; 02/15/18     Purpose   Statement :   Describes the processes for   regularly scheduled course review.          Guidelines:     All FSW courses will be regularly reviewed   to   ensure curricular currency and program  relevance.     Procedures:     During   the   Fall   of   each   academic   year,   the   Academic Deans   will   identify   courses   to   be   deleted  from the Catalog .   Course deletions are in compliance with   FAC Rule 6A - 10.0331, which requires  deletion from   the Catalog   of   any   course   not   taught   during   the   five   years   preceding   the   effective   date   of   the   next Catalog. Course deletions will be submitted to the Curriculum Committee  by    the  Assistant Vice   Pr esident of Collegewide Curriculum and Academic Enhancement   as an  information item  prior to submission   to the   District   Board   of   Trustees.   The College’ s   SCNS  Coordinator   will notify   the Office of the Statewide Course Numbering System to delete these  courses.     Any   course   which   is   slated   for   deletion   in   accordance   with   the   above, but   which   the   College   feels   should   be   retained   as   a   course   offering   may be retained in the next Catalog, providing  faculty submit a proposal that  is supported   by the   Curriculum Committee and  approved by the  Vice President of Academic Affairs .   
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College Operating Procedures (COP)





[image: College Logo]Procedure Title:	Course Deletions – “5-Year Rule”

Procedure Number:	03-0605

Originating Department:	ProvostAcademic Affairs



Specific Authority:

Board Policy

Florida Statute	1007.24

Florida Administrative Code             6A-10.0331



Procedure Actions:	Adopted: 06/01/10; 02/15/11; 02/15/18



Purpose Statement:	Describes the processes for regularly scheduled course review. 







Guidelines:



All FSW courses will be regularly reviewed to ensure curricular currency and program relevance.



Procedures:



During the Fall of each academic year, the Academic Deans will identify courses to be deleted from the Catalog. a Course deletions are in compliance with FAC Rule 6A-10.0331, which requires deletion from the Catalog of any course not taught during the five years preceding the effective date of the next Catalog. Course deletions will be submitted to the Curriculum Committee by the Provost the Assistant Vice President of Collegewide Curriculum and Academic Enhancement as an information item prior to submission to the District Board of Trustees. TheCollege’s Registrar’s OfficeSCNS Coordinator will notify the Office of the Statewide Course Numbering System to delete these courses.



Any course which is slated for deletion in accordance with the above, but which the College feels should be retained as a course offering may be retained in the next Catalog, providing faculty submit a proposal that is supported by the Curriculum Committee and approved by the ProvostVice President of Academic Affairs. 
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College Operating Procedures (COP)      Procedure Title:   Procedure Number:   Originating Department:  Credit Review   03 - 1714   Academic Affairs  

  Specific Authority :     Board Policy    Florida Statute    Florida Administrative  Code     Procedure Actions:       Purpose Statement :      6Hx6:6.03   n/a   6A - 10.024     Adopted:  01/11 ;  7/8/11 ;  3/27/12 ; 05/31/16     This  procedure and requirements provide students,  administrators, faculty, and staff with information concerning   credit  review .  

      Guidelines:     This  procedure and requirements provide students, administrators, faculty, and staff with  information  concerning credit   review .   This procedure does not address course credit for work  experience or life experience.     Students receive credit for successful completion of a course at  the   College. There are various  alternatives to completing a course such as course substitution, course transfer, course waiver  and testing/articulation (such as CLEP, AP credit, etc.) Per F. A.C.  6A - 10.024,  f or examination programs  listed in Section 1007.27, F.S., a list of examinations, minimum scores for guaranteed transfer credit, maximum credits  guaranteed to transfer, and recommended course equivalents shall be maintained by the Articulat ion Coordinating  Committee and reviewed annually.  The list may be requested from the Office of Articulation, Florida Department of  Education, 325 West Gaines Street, Tallahassee, Florida 32399.   Definitions :     Course substitution   is the process through which a student petitions the College for a  replacement of a required course with a course that meets a minimum of 70% of the course  learning outcomes. The course must be completed at an accredited post - secondary institution  with ev idence of common content and learning outcomes.     Course transfer   is the process of bringing in an identical  –   or nearly identical  –   course from  another accredited post - secondary institution to replace a required course at  the   College.   The  transfer evalua tion process is guided by the Florida Common Course Numbering System or  catalog descriptions and a syllabus.     Course waiver   occurs when the applicant has credits in the subject area that are above and  beyond the requirements of the waived course.     Florida SouthWestern State College   (FSW)   course   is defined as a college -   credit course  offered through  the College .      Developmental  course   are defined as college preparatory (remedial) and not counting towards  degree completion.         Institutional Rules for  Course Substitutions:  
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College Operating Procedures Manual

Credit Review

Page 3 of 3



		Procedure Title:

Procedure Number:

Originating Department:

		Credit Review

03-1714

Provost Academic Affairs



		

Specific Authority: 

Board Policy 

Florida Statute 

Florida Administrative Code



Procedure Actions:	



Purpose Statement:

		



6Hx6:6.03

n/a

6A-10.024



Adopted: 01/11; 7/8/11; 3/27/12; 05/31/16



This procedure and requirements provide students, administrators, faculty, and staff with information concerning credit review.





		

Guidelines:



This procedure and requirements provide students, administrators, faculty, and staff with information concerning credit review. This procedure does not address course credit for work experience or life experience.



Students receive credit for successful completion of a course at the College. There are various alternatives to completing a course such as course substitution, course transfer, course waiver and testing/articulation (such as CLEP, AP credit, etc.)  Per F.A.C. 6A-10.024, for examination programs listed in Section 1007.27, F.S., a list of examinations, minimum scores for guaranteed transfer credit, maximum credits guaranteed to transfer, and recommended course equivalents shall be maintained by the Articulation Coordinating Committee and reviewed annually. The list may be requested from the Office of Articulation, Florida Department of Education, 325 West Gaines Street, Tallahassee, Florida 32399.A complete list of the alternatives is available in COP 03-1709. 

[bookmark: General_Information]

Definitions:



Course substitution is the process through which a student petitions the College for a replacement of a required course with a course that meets a minimum of 70% of the course learning outcomes. The course must be completed at an accredited post-secondary institution with evidence of common content and learning outcomes.



Course transfer is the process of bringing in an identical – or nearly identical – course from another accredited post-secondary institution to replace a required course at the College.   The transfer evaluation process is guided by the Florida Common Course Numbering System or catalog descriptions and a syllabus.



Course waiver occurs when the applicant has credits in the subject area that are above and beyond the requirements of the waived course.



Native Florida SouthWestern State College (FSW) course is defined as a college- credit course offered through the College. 



Developmental course are defined as college preparatory (remedial) and not counting towards degree completion. 

	

Institutional Rules for Course Substitutions:



a) Career-technical and non-credit / continuing education coursework is reviewed for equivalencies as pursuant to COP 03-1709Rule 6A-10.024.   

b) Native FSW courses will not be considered for substitutions without prior approval from the ProvostVice President of Academic Affairs. 

c) Under no circumstances may a developmental transfer course be substituted for a college credit course.

d) Under no circumstances may a non-general education transfer course be substituted for a general education course. A course designated general education by a regionally accredited institution shall be considered. 

e) A transfer course must have 70% of the learning outcomes found in the course that is being replaced.

f) Transfer courses meeting 70% of the learning outcomes may be substituted to satisfy the credit hour requirement of the course being replaced. 

g) No more than 10% of the number of program courses or no more than nine credit hours may be replaced using course substitutions, whichever is greater.

h) Courses taken at a higher academic level (i.e. 3000 vs. 2000) may be used as a transfer course. Note: The department in which the substitution occurs must certify that the transfer course includes at least 70% of the content and learning objectives of the course that is being replaced.



The course substitutions addressed here do not relate to student disability guidelines as outlined in State Board Rule 6A-10.04 Substitution for Requirements for Eligible Disabled Students of Florida Colleges and Postsecondary Career Centers. Students with a documented disability will be considered for course substitution as stipulated in Board of Trustees policy 6Hx6:6.03.   



Procedures:



Students admitted to the College are expected to complete the degree requirements listed in the FSW Catalog.   In cases where substitutions may be appropriate, these changes must be initiated in consultation with the academic staff at the time the student declares a major.   All course substitutions must be approved by the faculty chair or Program Director, the Associate Dean, the Academic Dean and the ProvostVice President of Academic Affairs.   	Comment by Christy Gilfert: The credit review form also covers course waivers, credit deficits, and other items.  Should we list those as well or come up with an overarching name that encompasses all the things that are handled via credit review?



1. Approval for cCourse sSubstitutions must be submitted on the current Credit Review Request Form which is available in Academic Advising or online at http://www.FSW.edu/registrar.



2. The student must provide a catalog description, date of completion, and name of institution where the course was completed. Additional course-related information, such as syllabus, faculty credentials, program requirements, or other related material may be requested. 



3. The faculty chair, (or program coordinator or director where applicable), the Academic Dean and the Provost Vice President of Academic Affairs will each review the form, indicate approval or denial of the request, sign the form, and forward to the Office of the Registrar.	Comment by Christy Gilfert: Should we include the credit review committee when we talk about the review process?  



4. Students will be notified of the decision via their College e-mail address. All approved course substitutions will be recorded in the SIS by Office of the Registrar’s Office.



5. The decision made by the designated college officers referenced on the form is final.



6. The appropriate approval of course substitutions is integral to the College programs. Therefore, all non-student signatories to the Credit Review Request must undergo training on the process and the requirements related to course substitutions.    
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    Procedure   Title:   Institutional   Substantive   Change   Procedure   Procedure   Number:   03 - 1604     Originating   Department:   Academic  Affairs       Specific   Authority :   Board   Policy   N/A   Florida   Statute   N/A     Florida   Administrative   Code   N/A     Procedure   Actions:   Adopted:   02/11/2019 ;   01/11/2021 ; 03/25/2022     Purpose   Statement :   The purpose is to ensure all substantive changes are   reported to   the College’s institutional accreditor(s)  according to policy .        Florida   SouthWestern   State   College   (College)   is   dedicated   to   the   expansion   of   academic   opportunities   through   the   development   and   offering   of   programs   and   courses,   in   support   of   the   College’s   mission.   The   appropriate office in Academic Affairs   will   be   consulted   prior   to   beginning   a   process   that   results   in   a   substantive   change.   On behalf of Academic Affairs, t he   College’s   Accreditation Liaison Officer   is   responsible   for   reporting   any   substantive   changes   to   the institutional accreditor(s) .     Substantive   changes   may   include   but   are   not   limited   to:          Substantially changing the established mission or objectives of an institution or its  programs.      Changing the legal status, form of control, or ownership of an institution.       Changing the governance of an institution.       Merging / consolidating two or more institutions or entities.      Acquiring another institution or any program or location of another institution.       Relocating an institution or an off - campus instructional site of an  institution (including a  branch campus).       Offering courses or programs at a higher or lower degree level than currently authorized.      Adding graduate programs at an institution previously offering only undergraduate  programs (including degrees, diplomas, cer tificates, and other for - credit credential).       Changing the way an institution measures student progress, whether in clock hours or  credit - hours; semesters, trimesters, or quarters; or time - based or non – time - based  methods or measures.       Adding a program that   is a significant departure from the existing programs, or method of  delivery, from those offered when the institution was last evaluated.      Initiating programs by distance education or correspondence courses.      Adding an additional method of delivery to a cur rently offered program.      Entering into a cooperative academic arrangement.       Entering into a written arrangement under 34 C.F.R. § 668.5 under which an institution or  organization not certified to participate in the  T itle IV Higher Education Act (HEA)  progr ams offers less than 25% (notification) or 25 - 50% (approval) of one or more of the  accredited institution's educational programs.       Substantially increase or decreasing the number of clock hours or credit hours awarded  or competencies demonstrated, or an in crease in the level of credential awarded, for  successful completion of one or more programs.  
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Procedure Title:	SACSCOC Institutional Substantive Change Procedure

Procedure Number:	03-1604 

Originating Department:	Provost  Academic Affairs 



Specific Authority:

Board Policy	N/A

Florida Statute	N/A 

Florida Administrative Code	N/A



Procedure Actions:	Adopted: 02/11/2019; 01/11/2021; 03/25/2022



Purpose Statement:	The purpose is to ensure all substantive changes are

reported to Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) in accordance with SACSCOC Policythe College’s institutional accreditor(s) according to policy. 





Florida SouthWestern State College (College) is dedicated to the expansion of academic opportunities through the development and offering of programs and courses, in support of the College’s mission. The College’s SACSCOC Accreditation Liaisonappropriate office in Academic Affairs will be consulted prior to beginning a process that results in a substantive change. Accordingly, theOn behalf of Academic Affairs, the College’s Accreditation LiaisonAccreditation Liaison Officer is responsible for reporting any substantive changes to SACSCOCthe institutional accreditor(s).



Substantive changes as defined by SACSCOC (December 2020)may include but are not limited to: 



· Substantially changing the established mission or objectives of an institution or its programs.

· Changing the legal status, form of control, or ownership of an institution. 

· Changing the governance of an institution. 

· Merging / consolidating two or more institutions or entities.

· Acquiring another institution or any program or location of another institution. 

· Relocating an institution or an off-campus instructional site of an institution (including a branch campus). 

· Offering courses or programs at a higher or lower degree level than currently authorized.

· Adding graduate programs at an institution previously offering only undergraduate programs (including degrees, diplomas, certificates, and other for-credit credential). 

· Changing the way an institution measures student progress, whether in clock hours or credit-hours; semesters, trimesters, or quarters; or time-based or non–time-based methods or measures. 

· Adding a program that is a significant departure from the existing programs, or method of delivery, from those offered when the institution was last evaluated.

· Initiating programs by distance education or correspondence courses.

· Adding an additional method of delivery to a currently offered program.

· Entering into a cooperative academic arrangement. 

· Entering into a written arrangement under 34 C.F.R. § 668.5 under which an institution or organization not certified to participate in the Ttitle IV Higher Education Act (HEA) programs offers less than 25% (notification) or 25-50% (approval) of one or more of the accredited institution's educational programs. 

· Substantially increase or decreasing the number of clock hours or credit hours awarded or competencies demonstrated, or an increase in the level of credential awarded, for successful completion of one or more programs.

· Adding competency-based education programs.

· Adding each competency-based education program by direct assessment. 

· Adding programs with completion pathways that recognize and accommodate a student’s prior or existing knowledge or competency. 

· Awarding dual or joint academic awards.

· Re-opening a previously closed program or off-campus instructional site. 

· Adding a new off-campus instructional site/additional location including a branch campus.

· Adding a permanent location at a site at which an institution is conducting a teach-out program for students of another institution that has ceased operating before all students have completed their program of study. 

· Closing an institution, a program, a method of delivery, an off-campus instructional site, or a program at an off-campus instructional site. 



[bookmark: Responsibilities]ResponsibilitiesGuidelines



It is the responsibility of an institution to follow SACSCOC substantive change procedures and inform SACSCOC of substantive changes as specified in those procedures. Failure of an institution to gain approval for substantive changes involving programs that qualify for federal financial assistance could result in jeopardizing such funding.

It is expected that the College President or a designated representative will notify the SACSCOC President of substantive changes at the institution.



The College’s Accreditation LiaisonAccreditation Liaison Officer is responsible for ensuring compliance with substantive change requirements and notifying the Commission institutional accreditor in advance of substantive changes and program developments in accordance with the substantive change policies of the Commissionrelevant substantive change policies, overseeing the development of a substantive change notification letter, educating faculty/staff on the substantive change policy and procedure, working with related administrators on substantive change requirements, and serving as a point of contact between SACSCOC staff and the College.



[bookmark: Procedure:]Procedure:



1. Departments or divisions of the College proposing a significant modification or expansion of the College or its programs must first consult with the Accreditation Liaison Officer or designee to develop documents required for the institutional accreditor.

2. A substantive change prospectus or notification is prepared by the relevant department(s) according to the substantive change policy and procedure of the institutional accreditor with the assistance of Academic Affairs; this step, for programmatic changes, should occur in concordance with any required curriculum actions.  

3. The College’s Accreditation Liaison Officer submits the substantive change prospectus or notification to the institutional accreditor. 

4. Decisions by the institutional accreditor are to be communicated by the Accreditation Liaison Officer to the Office of Academic Affairs, the Office of the Registrar, Team AASPIRE, and the Office of Collegewide Curriculum and Academic Enhancement. Other interested parties are notified as relevant. 

5. The policies and guidelines of the College’s institutional accreditor(s) supersede the information above and the most recent guidelines must be reviewed and followed before submitting any substantive change prospectuses or notifications. 

6. Departments or divisions of the College proposing a significant modification or expansion of the nature and scope of FSW must first consult with the College’s Accreditation Liaison who is responsible for reporting any substantive changes to SACSCOC.	Comment by Martin A. McClinton: Academic Affair division.  Parties will work with the College’s Accreditation Liaison Officer

7. Curriculum and Program change related program proposals are submitted to the department chair or program coordinator/director for endorsement following review of the proposal for accuracy and complete information.	Comment by Martin A. McClinton: Is this the curriculum process? 

8. Curriculum and Program change proposals are reviewed by the Registrar’s Office, Team AASPIRE (Accountability, Assessment, Sponsored Programs, Institutional Research, and Effectiveness Team), Deans, and Curriculum Committee, with final approval by the Provost.

9. Any Curriculum and Program Change proposals requiring SACSCOC notification and/or approval are documented by Team AASPIRE who supports the Provost and SACSCOC Liaison in preparing the substantive change documents during the aforementioned process.  

10. When considering a change, refer to the SACSCOC Substantive Change Policies and Procedures document located at:  

11. Updates to all Substantive Change policies, procedures and coversheets are available on the SACSCOC Web page https://sacscoc.org/accrediting-standards/substantive-changes/. These approved SACSCOC guidelines supersede the information above and the most recent guidelines must be reviewed and followed before submitting any Substantive Change notifications to SACSCOC.
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  Procedure  Title:   Procedure Number:   Originating   Department:    Final   Exam s     03 - 1004   Academic Affairs  

Specific Authority :   Board   Policy   Florida Statute   Florida Administrative  Code   Procedure Actions:   Purpose  Statement :    6Hx6:3.01    1001.64(6)      n/a     Adopted:   06/01/ 20 10;  02/15/ 20 11 ; 0   7/ 1/ 20 15 ;  12/10/ 20 15 ;  0 2 / 21 / 20 17 : 02/ 17/2020       T his procedure   is to ensure   that a   final   exam  schedule   is  p ublished in   a   timely   manner   and  exam conflict solutions   are  described .  

  The Office  of   the   Vice President of Academic Affairs   prepares   the   final  exam  schedule in   collaboration with the Academic Deans at least  two   week s   prior to the beginning of the  semester. The approved schedule is posted on the College website at least  two   week s   before  the beginning of the semester.     The last exam of the semester (cumulative or not) should not be given during the final week of  classes   and should   be given during the scheduled Final Exam time.   Faculty cannot change the  time and/or place for  a final  exam given during the final exam schedule without authorization  from the  Dean’s   office.   Allowable e xceptions to the final exam change pol icy appl y   to individual  students whose exams may be changed due to illness, exam conflicts,  approved  accommodations,  and   extenuating circumstances.     Faculty who are not offering traditional in - class exams during the final exam period are still  expected to maintain office  hours   as     describe d   in the current C ollective  Negotiations  Agreement.     During the final exam period faculty may change their scheduled  office hours by  posting a new schedule on or near their office door and sharing a copy with the Dean.        If a student has more than three final exams   scheduled   on the same day   or if there  is a conflict  between two or more scheduled exams ,  the Dean’s  Office   will work with the student and faculty  to determine a mutually agreeable alternate schedule.           .  
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Procedure Title: Procedure Number: Originating Department:

		

Final Exams 

03-1004

ProvostAcademic Affairs



		Specific Authority: Board Policy Florida Statute

Florida Administrative Code Procedure Actions: Purpose Statement:

		

6Hx6:3.01 

1001.64(6) 

 n/a



Adopted: 06/01/2010; 02/15/2011;0 7/1/2015; 12/10/2015; 02/21/2017: 02/17/2020 



This procedure is to ensure that a final exam schedule is published in a timely manner and exam conflict solutions are described.







The Office of the Provost Vice President of Academic Affairs prepares the final exam schedule in collaboration with the Academic Deans at least two weeks prior to the beginning of the semester. The approved schedule is posted on the College website at least two weeks before the beginning of the semester.



The last exam of the semester (cumulative or not) should not be given during the final week of classes and should be given during the scheduled Final Exam time.   Faculty cannot change the time and/or place for a final exam given during the final exam schedule without authorization from the Dean’s office.   Allowable exceptions to the final exam change policy apply to individual students whose exams may be changed due to illness, exam conflicts, approved accommodations, and other extenuating circumstances.



Faculty who are not offering traditional in-class exams during the final exam period are still expected to maintain office hours as as described in the current Collective Negotiations Agreement.    During the final exam period faculty may change their scheduled office hours by posting a new schedule on or near their office door and sharing a copy with the Dean. 	Comment by Christy Gilfert: With so many students taking online classes, are there better or additional ways we should also ask this information to be shared?

 

If a student has more than three final exams scheduled on the same day or if there is a conflict between two or more scheduled exams, the Dean’s Office will work with the student and faculty to determine a mutually agreeable alternate schedule.	Comment by Christy Gilfert: Capitalized here.  Not capitalized in the paragraph above.  Which way do we want to use?
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