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	Procedure Title:

Procedure Number:

Originating Department:
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05-0903
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	Specific Authority: 

Board Policy 

Florida Statute 

Florida Administrative Code

Procedure Actions:
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1001.64, 1001.65 
n/a
Adopted: 11/21/96; Revised: 7/1/00; 12/2/08; 11/01/10


To establish guidelines for College employees regarding standards of conduct.
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Guidelines:

· 
· 
· 
· 

· 
All violations of these Standards of Conduct noted in this policy shall be investigated by the Office of Human Resources and may subject the offending party to disciplinary action up to and including termination.

I. 
Conflict of Interest
Employees are expected to devote their best efforts to the interests of the College and the conduct of its affairs.  The College recognizes the right of employees to engage in activities outside of their employment which are of a private nature and unrelated to our business.  No employee shall have or hold any employment or contractual relationship with any business entity which is doing business with the College; nor shall an employee have or hold any employment or contractual relationship that will create a continuing or frequently recurring conflict between his/her private interests and the performance of his/her public duties or that would impede the full and faithful discharge of his/her duties. However, a A policy of full disclosure must be followed to assess and prevent potential conflicts of interest from arising.  Employees must contact their supervisor or the Human Resources Office if they have questions regarding a possible conflict of interest or outside work.




III.
Attendance Standards






V.
Absence without Notice

VI.
Solicitation and Distribution









A. 
B. 
C. 

X.
Change of Name, Address, Etc.




.













�Addressed in BOT 5.03





�Addressed in BOT 5.03





�Addressed in 05-0107 and 05-0902


�Addressed in 05-0501?


�Addressed in BOT 5.03


�Addressed in 05-0501?


�Delete if not enforcing universally.  Do we allow employees to sell candy bars for fundraisers?  Girl scout cookies?  


�Addressed in BOT 2.12


�





�Addressed in BOT 5.03


�Needed?  Already on Benefits website and employee profile?


�Addressed in COP 03-1701


�Addressed in COP 05-0107 for protected status and would fall under COP 05-0902 for non-protected status.  


�Addressed in BOT 5.03


�Addressed in BOT 5.03


�Addressed in BOT 5.03





