Uploading to Drop Box

Log into Drop Box:  www.dropbox.com 
User Name: curriculum@fsw.edu
Password: Curriculum (C is Capital)
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When You Enter, Ignore the ‘Recent’ if there are any. Please do not place new files in this area.  See Below.
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Click on Files 
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After getting to Files, Click into 1. Proposals for 2020-2021 Effective Catalog Year  If you need the most updated/recent proposal forms, you can open that file below 1. Proposals for 2019-2020 Effective Catalog Year (see end for directions to download files).
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Once inside, find your School and Open File Location
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Inside your School Folder you will see the Folder for the upcoming meeting.  Open this folder.
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Once inside the folder, you can drag and drop your proposals inside
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If you want to remove the file of a file that you just put in, make sure the check mark is checked to the left of the file, and click Delete.
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[bookmark: _GoBack]When you are done uploading files, click on the drop box symbol in the top left corner to bring you to the Home Page.
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When you are on the home page, go to the top right and click on the smile face.  This will drop down to give you the sign out option.  Sign out and you are done.
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To Download Files
Make sure that the file you want is Blue Checked, then click Download.
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For Explorer, you will get this on the bottom of the page, click open.  Once the file is open you can save to desk top fill out then drag and drop into you school file.
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In FireFox, Save File, and click OK. Up top to your Download arrow and open the file then save to your desktop, fill in save then drag and drop into you school file. 
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In Chrome, the file will appear in the Bottom Left Hand Corner, click on it and the document will open.  (Enable Editing Mode) to fill in the form, save then drag-and-drop into you school file.

[image: ]
[image: ]
image5.png
3
Files

My files
Sharing
File requests

Deleted files

Dropbox > 1. Proposals for 2018-2...g Year

Modified
FIRYbur School and open Folder L84HEn

=3 [ | School of Arts, Humanities and S...
=> [77] school of Business and Technolo...

School of Education

=

|
[77] school of Health Professions
]

School of Pure and Applied Scien...

=t
=

Q Search

Members

Only you

Only you

Only you

Only you

Only you




image6.png
1> School of Arts, Humanitie... Science Q Search

Name + Modified « Members

(7] For November 3, 2017 Meeting - Only you




image7.png
P Gl VonfonsTe i

& 5k
s
s

November 3, 2017 Meeting

E—

wae Drag and Drop your Proposals into the Folder

L

+ Upsaties
© newtoder
Ep——

Unckmcesoce

Ty Drptox
Busness.

oy @




image8.png
Join us in supporting the 2017 Hurricane Relief Fund

il =1 > For November 3, 2017 Meeting Q Search Ia)
Name + Modified « Members 1item selected
My files
Share
o [ e |
=) . 2017-2018 Catalog.pdf 1secago on Share | ©
piciemes Only you have access
Deleted files

¥ Download

[ Add comment
Yr Star

D Version history
¥ Rename

3] Move

£] Copy





image9.png
Join us in supporting the 2017 Hurricane Relief Fund

8 |<=

N ¥7 Upgrade account
Click to go Home

il =1 > For November 3, 2017 Meeting Q Search
Name + Modified + Members ~
My files
Share folder
sh iz
=) 2017-2018 Catalog.pdf 1secago Only you
piciemes Only you have access
Deleted files
4 Upload files
[ New folder

© Show deleted files




image10.png
Home.
Fls

pager

Jonu i supportin e 2017 Hurrcan Rt Fun (SRR

2]

Home

Wi you st . e show p e fo sy s, Lear e

our ecenty we e e s Sh

PT—

a

©

&

Regsuaton Currcuum and Cot

Uegrase

senos
e

Snout





image11.png
17 Upgrade account

Dropbox > Blank Proposal Forms ...7-2018 Q Search Jas
jame + Modified « Members 1item selected
Sha
1. New Course Proposals.docx 8/25/2017542PM  On Share | ©
Only you have access
2. Change of Course Proposals.docx  8/25/20175:44PM  Only you
¥ Download <:|
[ Add comment
3. New Program or Certificate Propo... 8/25/20175:15PM O Share | | © * star
D Version history
4. Change of Program or Certificate... 8/25/20175:46PM  Only you I Rename
3] Move
5. Discontinuation of Program Certifi..8/25/2017 58 PM Only you £ Copy
T Delete

6. Teach_Out_Plan.docx 8/25/20175:19PM  Only you




image12.png
——| Do youwant to open or save 1. New Course Proposals.docx (7.7 K8) from di-web.dropbox.com? Open save ||| Concel | x |-





image13.png
Dropbox > Blank Proposal Forms ...7-2018 Q I8

1item selected

Only you have access

Name + Modified + Members ~

] 1. New Course Proposals.docx 8/25/20175:12PM ~ Of  Share o

2. Change of Course Proposals.docx 8/25/20175:14PM  Only you
¥ Download

[ Add comment
3. New Program or Certificate Prop... 8/25/2017545PM O Share | | O % star

D Version history
Opening 1. New Course Proposals docx L]

4. Change of Program or Certificate...8/25/2017 5:16 A
You have chosen to open:

85 1. New Course Proposalsdocx

5. Discontinuation of Program Certi...8/25/2017 5:18 A which is: Microsoft Word Document (77.8 KE)
from: hitps://dl-web.dropbox.com

What should Firefox do with this file?

) Openwith | Microsoft Word (default)

SaveFile

6. Teach_Out_Plan.docx 8/25/2017 519 A

7] Do this automatically for files ke thi from now on.

o e

VAT U7 T





image14.png
o 5, e g g
S st s @ G s

e

[

Fer e
Dropbo » Blank Prd e
e+ estes -
© 1. New Course Proposais.docx 8/25/2007 532PM

£ 2 Crang Corse Propossucx 87257207 5147M

3 NewProgam o Cericnte .. 87252017515 P

1 4.Changect Program o Certicste. 57267207 516 9M.

5 Daconinutionof Program Cert. 8/25/2017 536 P

& Teac Out Pandoce zson s

o o o EEETEER
PO
s + oot
0 rsscommens
ontyyou o St
PEp—
s T e
Do
onyma 8o
0 oo
s





image15.png
Personal
only you

1. New Course Pr..docx A





image16.png
1. New Course Proposals (2

Enable Editing

e

All Curriculum proposals require approval of
the Curriculum Comittee and the Provost.
Final approval or denial of a proposal is
reflected on the completed and signed
proposal.

Section I, New Course Information
must complete all items)

O Approve 0 Do not approve





image1.png
2 Login - Dropbox x
File Edt View Favorits Tools Help

33 Dropbox

Sign

or create an account

Sign in with Google

curriculum@fsw.edu

Curriculum| P

[J Remember me

Forgot your password?

Get Dropbox on your desktop — download now

Dropbox Aboutus Support Community English (United States)
Install Dropbox Blog Help Center Referrals
Would you like to store your password for dropbox.com?  Why am I secing this? Yes Notforthissite | ey
Gl

4

Home.

E

% . Pind -
" ﬁg@ Colir Body) ~[11 | A W[ Aa |2 aagocon | asmbecoe AaBbCc fstocet AQB Ly B
P o B I u-wex e A-¥-A- ot | ThoSpse. Hesdngl Hexing? T < |y g
Cipboard Font 5 Paragraph 5 ses 5| eating A
Uploading to Drop Box
Log into Drop Box: wwiw.dropbox.com
User Name: curriculum@fsw.edu
Password: Curriculum (C is Capital)
bagetort 17worss [ ® [ —

Home.

G Ignore tove - nr Search People o
7 g x Q @_ 9) 2 Meeting || Jeanne Cortes €3 To Manager M ) Unread Read h Peopl a
New peete | Rety Reaky Foremd =1 Team Email v Done 5 Rules Categorize - Address Book -
lew  New e Reply Reply Forward [ yiore~ * - ore
(ot R Al Eam 2 Reply & Delete ¥ Create New | MoneNote > FollowUp~ Y Fitter Email+
New Respond Quick steps 5 Move Tags Fing Addins ~
©ul-
4Favorites Search Current Maibox . | Current Mailbox_~] | 3 Reply €2 Reply All S Forward
Senthems Al Unread ByDate ~  Newest ¢ Martin A.McClinton | Jeffrey D. Peterman; Pegay Romea; Andrew J. Buck ~ 106 AM
LIS 4 Today RE: two scans "
Deleted ltems 5 5 -
Meartin A. McClinton
Inbox 2 RE: two scans 1016 AM Action ltems + Get more apps.
Jeft Sory Pegoy Doyou
e have the CHMZ045 proposal?
Could you ask Andy to scan. seff
4 Garnet Salmon
Jeanne M. Cortes Sort
Zips for Provost Aft... Thur Sept21st 840 AM Y
Scans ‘Good Morning Everyone,
‘Sarah will not be in today Peggy
ProposalScans nd Tl be eaving at 3pm.
[ — i Do you have the CHM2045 proposal? Could you ask Andy to scan and send to Jeff?
Sarah Clouse
Jeanne M. Cortes From: Jeffrey D. Peterman
Chieshung) EAP and other services \Wed 215 PM Sent: Thursday, September 21, 2017 9:49 AM
Sharon Lusignan iR To: Martin A, McClinton <Martin. McClinton@fw.edu>
e —— xsting senvices FSW two scans
scns Sherrie D. Mangan Martin,
realog 2 FWFEE Award emall  Wed 1130 AM
caleg Dear Faculty and Staff, The o
4 Adviing Poundation is proud £o Do you have the Full CHM 2045 proposal? That one had pages missing as well.
introduce the Foundation
4Andre
= Sarah Clouse a
p— s orthesssonce Jeffrey D. Peterman
this morning! Tve logged Curriculum and Catalog Systems Officer
Dr. Thomas Rath ... you il of for the time P.239.489-9228
— Jefey Pefermon@iaw.edy
(e Jennifer Peterman
Dr. Martin McClint.. Re: profle Wed:58 AM
oo o, 5 ot s From: Martin A. McClinton
Dr. Marie Collins... 2 big desl. T can handle both Sent: Wednesday, September 20, 2017 2:11 PM
Library. of us using the image. xo To: Jeffrey D. Peterman <Jeffrey.Peterman@fsw.edu>
Garnett Salmon (W] Subject: FW: two scans
= @ e FiPostima Update  Wed 930 AM - -
All_1am hanny that we all A .
Ttems: 64 Unread: 2 All folders are up to date,  Connected to: Microsoft Exchange | [ B -——4——+ 100%

Sl





image2.png
c Home Q Search

Home Starred
Files
Paper When you star items, they ll show up here for easy access. Learn more

Ignore these Files

Change_of_Course_Proposal_2017 2018- BSC1005.docx
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

Change_of_Course_Proposal_2017 2018- BSC1011.docx
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

GHM 2045 Change of Course Proposal - with...signatures.pdf
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

Discontinuation of Course Proposal - BSC1050.pdf
Proposals for 2018-2019 Effective Catalog Year > > For October 6, 2017 Meeting

BSC1011 Change of Course Proposal - with signatures.pdf
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

BSC1005 Change of Course Proposal - with signatures.pdf
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting





image3.png
c Home Q Search

Home Starred
<: Click this
Paper When you star items, they'll show up here for easy access. Learn more
Recent Hide

Change_of_Course_Proposal_2017 2018- BSC1005.docx
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

Change_of_Course_Proposal_2017 2018- BSC1011.docx
Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

GHM 2045 Change of Course Proposal - with...signatures.pdf
= Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting

Discontinuation of Course Proposal - BSC1050.pdf
== proposals for 2018-2019 Effective Catalog Year > . > For October 6, 2017 Mesting

BSC1011 Change of Course Proposal - with signatures.pdf
= Proposals for 2018-2019 Effective Catalog Year > ... > For October 6, 2017 Meeting




image4.png
2

Files

My files
Sharing
File requests

Deleted files

Dropbox

Q Search

Cllck here into 1. Proposals for 2018-2019 Effective Catalog Year

7] 1.Proposals for 2018-2019 Effecti...

ft

("] Blank Proposal Forms 2017-2018

= Curriculum Committee Calenda

Curriculum_Committee_ Manual...

© Get Started with Dropbox.pdf

Only you

- Only you

8/21/2017 8:58 AM  Only you

8/21/2017 8:58 AM  Only you

5/11/20159:44 AM  Only you

7 Upgrade account

Upload files

[21 New shared folder
[ New folder
© Show deleted files




