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Digital Book Scanning Request/Attribution Form

Scanning Request & Attribution
Instructions and Form for LYRASIS Members
May 2010
Please complete this form and send it to Laurie Gemmill (laurie.gemmill@lyrasis.org).
Overview

Completing this form will help us create and set up the proper attribution of your collection and, where applicable, allow us proper access to your catalog so your records may be digitally attached to the file associated with your items. Please complete Parts 1- 4 & 6; part 5 is for your information.  
1. Attribution Details

2. Z39.50 Access

a. Catalog Access Parameters

b. Bib-1 Attributes

c. Technical Contacts

d. Sample Pick List

3. Invoice Detail
4. OCA membership
5. Digital Book Details

6. Collection Pages
1. Attribution Details

The following parameters will be recorded in the metadata attached to each scanned item, and displayed on the item’s “Details” webpage.  
	Attribution Details

	Book Contributor:
	Indicate below how your library should be acknowledged. Example: “Prelinger Library” or “University of Toronto, John M. Kelly Library.” This information will appear in the item’s meta XML, and on the Details Page.

	Edison State College

	Digitizing Sponsor:
	This is the “Financial Partner” who will be funding the digitization. Indicate below, precisely how the Financial Partner is to be listed. Example: “California Digital Library”. This information will appear in the item’s meta XML, and on the Details Page.

	LYRASIS Members and Sloan Foundation  


2. Z39.50 Access
Please provide the catalog access parameters required to make a connection to your library's Z39.50 server.

Note: a Z39.50 connection is generally established only for scanning collections of over 500 titles. 
The following parameters are required for us to connect to the Z39.50 server for your library catalog. Please allow sufficient lead time, as establishing a successful Z39.50 connection that results in unique matches for items on your picklist requires coordination of several complex systems, and can take up to several weeks. Please work with our coordinator to obtain any needed clarification of the questions below. The engineers may request your assistance with troubleshooting.

Z39.50 access coordinator:

Robert Miller <robert@archive.org>, 415.640.1092
Z39.50 engineers:

Dan Hitt <danh@archive.org>, 415.561.6767

Hank Bromley <hank@archive.org>, 716.884.6897
A. Catalog Access Parameters

These parameters identify your catalog and the communication protocol used to retrieve MARC records from your Z39.50 server.

	Z39.50 Catalog Access Parameters

	Catalog Name:
	This name will appear in the catalog menu used by scanner operators, so it should identify your institution, not just the library itself or the catalog software. Examples: “Bigname University, Olin Library” rather than just “Olin Library”; “UC Berkeley Melvyl” rather than just “Melvyl.”

	

	
	example

	Server:
	
	z3950.loc.gov

	Port:
	
	7090

	Database:
	
	Voyager

	Username:
	
	(if needed)

	Password:
	
	(if needed)

	Syntax:
	
	USMARC

	Charset:
	
	marc-8

	ElementSet:
	
	F


For further information, see: Z39.50 Gateway to Library Catalogs, Library of Congress.

Please confirm the parameters you’ve provided above through the following procedure before returning this form:

1. If the program “yaz-client” is not already available on your workstation, install it (or request that your IT department install it) from http://www.indexdata.com/yaz.

2. Execute the following command, inserting the parameters you’ve provided above:


yaz-client <server>:<port>/<database>

So, for example, if your institution were the Library of Congress, the command would look like:


yaz-client z3950.loc.gov:7090/Voyager

If, when using the parameters for your Z39.50 server, this command generates an error message (or hangs indefinitely after printing “Connecting...”), your parameters need to be corrected.

3. Once you have a connection, perform a test search with a string like:


find @attr 1=4 <word>

where <word> is any word found in the title of one or more of your books. For instance:


find @attr 1=4 dog

Within the response you should see these two lines:


Search was a success.


Number of hits: <n>

where <n> is any number greater than 0. If so, congratulations and thank you! (You can now exit the yaz-client program with the “quit” command.)

This is the same process we use to confirm your connection parameters. If you complete these steps yourself first, you will have assured that we can more quickly establish a connection to your Z39.50 server. If the rest of this form is filled in, and your institution has no firewall blocking our access, then we should have no difficulty connecting to your catalog. Thank you!
B. Bib-1 Attributes
These parameters identify the Bib-1 Attributes required to perform specific kinds of searches on your Z39.50 server. The most important is the “local number,” which should serve as a unique identifier for the items on your picklist. You may use any MARC field you like for this purpose, so long as each value of the field matches one and only one record, and you tell us below how to query the Z39.50 server based on the contents of that field.

	Bib-1 Attributes

	URL for Bib-1 info:
	

	—OR—
	example

	Local number:
	
	1=12

	Title:
	
	1=4

	Author:
	
	1=1003

	Subject:
	
	1=21

	Keyword:
	
	1=1016

	Call Number:
	
	1=16

	ISBN:
	
	1=7


Please see also: Bib-1 Attribute Set, Library of Congress.

C. Technical Contacts

Please provide the name & URL of your library’s online public access catalog (OPAC), which we may use to help us verify the accuracy of our Z39.50 queries. Please also provide a contact who can answer specific questions about, and help us troubleshoot, the retrieval of records from your Z39.50 server.

	OPAC

	Name:
	

	URL:
	

	Vendor/Software/

Version #:
	


	Z39.50 Technical Contact

	Name:
	

	Email:
	

	Phone:
	


Sample List

Please provide separately a sample picklist. For Bib ID, use the contents of the “Local number” field you identified in the Bib-1 Attributes section of this form. Again, a Z39.50 query on that ID should match one and only one record. This sample list will be used to verify the correctness of our Z39.50 queries; it will aid our testing if your list includes items whose titles contain non-Latin characters. We would prefer the sample list be provided as an Excel (or compatible) spreadsheet, but a tab-delimited text file can also work.

Please see also: Biblio Z39.50 Connections for Contributors, Internet Archive. If you can’t access this link, please email robert@archive.org.
3. Invoice Details

Internet Archive will send invoices to LYRASIS.  LYRASIS will then deduct charges from deposit accounts or send invoices as work is done.

	Invoice Contact

	Name:
	Laurie Gemmill, LYRASIS

	Email:
	laurie.gemmill@lyrasis.org

	Phone:
	800.999.8558 x 2908

	LYRASIS
Member Symbol:
	 FHF


Estimated Number of Items

Please indicate the estimated number of items (count) in the collection to be digitized.  Where appropriate, please fill in either the number of titles or volumes under consideration.

	Estimated Number of Items

	Item Count:
	6000 pages

	Volume Count:
	


4. OCA membership

Please indicate here whether you agree to digitize under the OpenContentAlliance.org principles. It will be assumed that you agree, unless specified otherwise.

X
 YES


 NO

Please indicate here whether you would like to be added to the growing list of OpenContentAlliance members—there is no cost. OCA hosts an annual meeting in San Francisco, open to all members, and you will be part of a forum for exchanging information and focusing on problems and opportunities within the digitization community. Again, membership is completely free.



 YES

X
 NO

5.  Digital Book Details

For each book or bound item we digitize, we create a unique persistent URL that will remain unchanged throughout the digital life of the item—for example, http://www.archive.org/details/goodytwoshoes00newyiala. All materials related to the item will be available via links on that “details page” (see example below).
Metadata Artifacts

For each item digitized, we retrieve bibliographic data and store it as shown in the following table. (“item” in the filenames refers to the unique ID created for the item, e.g., goodytwoshoes00newyiala.)
	Z39.50 Metadata Artifacts

	Filename
	Contents

	item_metasource.xml
	bibliographic discovery parameters

	item_meta.mrc
	contributed MARC binary from Z39.50 server

	item_marc.xml 
	contributed MARCXML from Z39.50 server

	item_dc.xml 
	Dublin Core elements transformed from MARCXML

	item_meta.xml 
	Internet Archive core metadata (mostly DC)


Please see also: How We Do Bibliographic Discovery, Internet Archive.

We will provide the contributing library and financial sponsor screenshots showing portions of those items, for their approval of the metadata artifacts, including attribution.

Details Page Example

View http://www.archive.org/details/goodytwoshoes00newyiala to see an example of a details page. At the upper left is a box with links to each of the available download formats, plus a link to see the full directory listing for this item:

View the book

Flip Book

(1.0 MB)

PDF

(2.1 MB)

B/W PDF

(1.4 MB)

Full Text

(13 KB)

DjVu

(1.1 MB)

All Files: HTTP

The bulk of the page contains information about the item. Sections contain general bibliographic information, a description, any reviews contributed by those who have downloaded the item, and additional metadata.
6. Collection Pages

As part of our normal procedure, Internet Archive regularly creates Collection Pages or individualized web pages linked to a unique URL, which contain information about an institution or highlight the significance of a specific collection. The following URL links to a sample collection page that contains the primary information typically contained within these pages:

At the outset of a new digitization project, we create a collection page that features information about the Library Partner and includes links to the digitized books we create. Some additional information about you is instrumental in creating your own customized page.
Sample Collection Pages
http://www.archive.org/details/americanuniversity
http://www.archive.org/details/indianastatelibrary
	Please submit the following information in order to facilitate the creation of a collection page:

	Collection Identifier (see details below):
	example: www.archive.org/details/edisonstatecollege

	URL of your organization’s webpage:
	www.edison.edu/library

	Description of the collection (can contain HTML):
	[Edison Logo Centered like Broward College’s IA Homepage]

[image: image1.jpg]ﬁEDISON STATE
COLLEGE




The Edison State College Libraries support of the mission of Edison State College to help students, faculty, staff, and members of the community become effective researchers, critical thinkers, and lifelong learners. By facilitating access to the resources necessary to accomplish these goals, the Libraries contribute to the enrichment and intellectual activities of the Edison State College Learning Community. Our collection features the physical issues of the College Catalogs (1962-2011) which are housed on the Lee Campus. Edison State College was founded in 1962 as Edison Junior College (1962-1971) serving the five Counties in Southwest Florida: Lee, Charlotte, Collier, Hendry and Glades. The College was later renamed Edison Community College (1972-2005) and again renamed Edison College (2006-2008). At the beginning of the 2006-2007 Academic Year, Edison began offering its first Baccalaureate degree. Presently known as Edison State College, the College now offers 10 Baccalaureate degrees. More than 25,000 Edison State College graduates live and work in Southwest Florida. Our Dental Hygiene, Radiology Technology and Cardiovascular Technology students maintain a 100% passing rate on the national exams.

	Spotlight Item:
	College Catalog (1975-1976). Physical Item #14

	Logo:
	Please email jpeg or gif (logo should be no more than 250 pixels wide by 75 pixels high)
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Guidelines for Creating a Collection Identifier
Collection identifiers, which will be the unique identifiers used to access your collection page, as well as the collection identifier placed in the metadata for each book that will be a part of the collection, should meet the following standards:

Length: Collection identifiers should be no more than 50 characters in length.

Accepted Characters: Only letters and numbers should be used in the collection identifier. No dashes, hyphens, underscores, spaces, or any type of punctuation should be used.
Format: Identifiers should be formatted using all lowercase lettering. No capital letters.
Abbreviations: Only standard, accepted abbreviations for words should be used 

Content: Identifiers should be as descriptive as possible, so that a person reading the identifier has a good idea of what the collection is. Please avoid using acronyms for your organization unless absolutely necessary, or unless it is a well-known acronym.
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