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I.  Minutes from the 4™ meeting on January 16, 2015 were approved.

Il.  Review of TIFDOL Guidelines for Online Learning (final versions will be forwarded to Dr. Wright’s

office for approval)

a. Voted to approve the following FSW Guidelines pending some minor grammatical edits:
i. Course Communication & Grading
ii. Course Introductions
b. The committee agreed to continue editing the FSW Guideline for Final Grade Submission and

Course Conclusion.

i. The committee questioned whether this guideline was duplicative of an existing COP (if
one exists). This will be investigated and discussed at the next meeting.
c. The committee began its review of the FSW Guideline for Course Syllabi & Attendance

Verification.

i. The committee agreed to maintain the recommended three activity-based assignments
and the existing language in syllabi to remain as part of the guideline.
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I11.  Informational Item: Wendy Athens shared a proposed additional step to the course development process
which will include the collection of survey data from all instructors and students of a recently designed
or redeveloped course.

Meeting adjourned at 12:55pm. The next meeting is scheduled for Friday March 20, 2015 @ 12:00pm.



