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Excess Vacation Leave Transfer

For

Executive & Administrative Contract Employees


Employee:



Last Name
First Name


Banner ID: 

Employee Group (check one):
        
Executive (Sr. Mgmt.)



____ Administrative/Management 



Unused Accrued Vacation Leave Balance as of December 31: 



           hours

Excess Vacation Leave to Be Transferred (Note 1) to Bencor National

Government Employees Retirement Plan: (Note 2) 






hours










Amount to be transferred to Bencor:











Vacation Leave to be transferred to Converted Sick Leave:





hours

The transfer of excess unused accrued annual (vacation) leave as identified above is mandatory for all eligible employees and will automatically be transferred to the “Special Pay” Plan (Note 2) in accordance with the Human Resources Employment & Operating Procedures Manual, Procedure 4.6.   The transfer of unused vacation is irrevocable. The amount of compensation transferred to the “Special Pay” Plan (Note 2) represents a qualified retirement plan and may not be withdrawn until the employee terminates employment with the college and may be subject to income tax, including tax penalties, if withdrawn in a lump sum prior to age 55. Call your tax or financial advisor or Bencor Administrative Services (1-888-258-3422) if you need additional information regarding the taxability of Plan distributions.  

Note 1: Maximum transfer = 50% of annual vacation leave accrual or 12 days (96 hours) for Administrative class and 15 days for Executive class (120 hours). 

Note 2: An IRS Code Section 401(a) Qualified Retirement Plan titled Bencor National Government Employees Retirement Plan also referred to as Florida SouthWestern State College 401(a) FICA Alternative and Special Pay Plan.
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          Financial Services: ______

