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Minutes
School of Business and Technology Department Meeting
Dr. John Meyer, Dean
August 19, 2013 at 1:00 PM on Lee-Building K-143
	
	Present
	Absent
	Excused

	Administration
	
	
	

	John Meyer
	x
	
	

	Department Chairs
	
	
	

	Douglas Nay
	
	
	x

	Richard Worch
	x
	
	

	Faculty
	
	
	

	Munir Al-Suleh
	x
	
	

	Andrew Blitz
	x
	
	

	Leroy Bugger
	x
	
	

	Victor Butler
	x
	
	

	Alisa Callahan
	x
	
	

	Jennifer Cohen
	x
	
	

	Michael Hayden
	x
	
	

	David Hoffman
	x
	
	

	Deborah Johnson
	x
	
	

	Stephanie King (Sam)
	x
	
	

	David Oliver
	x
	
	

	William VanGlabek
	x
	
	

	Scott VanSelow
	x
	
	

	Mary Conwell
	x
	
	

	Dennis Fahey
	x
	
	

	Michael Nisson
	x
	
	

	
	
	
	

	
	
	
	


	
	Present
	Absent
	Excused

	Staff
	
	
	

	Lisa Dick
	x
	
	

	Kelly Eakins
	x
	
	

	Charlene Wolfe
	x
	
	

	Michelle Zamniak
	x
	
	

	Jill De Valk
	x
	
	

	Colette Ott
	x
	
	

	Rushell Hopkins
	
	
	x

	Adjunct Faculty
	
	
	

	Jim Babcock
	x
	
	

	Philip Coale
	x
	
	

	Linda Hanwacker
	x
	
	

	Norman Kaye (Dave)
	x
	
	

	Ray Kest
	x
	
	

	Maria Maddelana
	x
	
	

	Steve Mutart
	x
	
	

	Barb Perrine
	x
	
	

	Sandy Towers
	x
	
	

	Guests
	
	
	

	William Shuluk
	x
	
	

	Mary Ann Walton
	x
	
	

	Present
	33
	
	

	Excused
	2
	
	

	Guests
	2
	
	


CGS 1000/CGS 1100 Training

20 MIN


Professor Andrew Blitz

School of Business and Technology Updates



Dean John Meyer

New two year plans


10 min
(in packet)

K 103 changes



10 min

Using correct textbooks


10 min

WEPA Printing



10 min

Grade Change Explanations

5 min

Class scheduling/ending times

5 min

Adopt an adjunct



10 min

Class times mean you meet the entire class times
5 min

Instructors using WSJ for assignments or

relevant publication


10 min
(in packet)

Using publisher supplied tests

10-15 min

Don’t tell students they have to drop courses – ADA

10 min

Copy of article John wrote for Chamber
(in packet)

Capstones for Spring

SoBT Brochures



15 min
(in packet)

Associate Dean



10 min

New Degrees – schedule times to review curriculum – I will send out
10 min

Open Forum

Meeting called to order at 1 pm
Dean Meyer welcomed all School of Business and Technology faculty and staff to the 2013 -2014 academic year.
Shuluk, Faculty Librarian (Lee) and Mary Ann Walton (Charlotte): Edison Library presented a new research tutorial they have published on the website.  Overview of Learning Resources available for faculty; follow up questions, please contact librarians. 
There is a librarian assigned to each program area of the college.  Librarians will work with instructors to develop live guides for each course. Research tutorial tab available to all students and/or librarians will teach instructional sessions that instructors can bring students to (library), or they will come to the classroom and present.

There are reserved textbooks for student use in the library on each campus if furnished by the professor or department. Library will purchase supplemental materials for students to have access as well.

Blitz, Computer Faculty:  CGS 1000 and CGS 1100 now teaching windows 8 and office 2013 labs have been updated .edu accounts $79.95 for 4 years 2 copies of office with updates & changes 60 min of skype 20 gig skydrive 

Collier and Charlotte are planned for new labs of 28 for each location

College working to acquire license for Office and blitz will send announcement when achieved

Office 365 University must have .edu (free for mobile devices)
Meyer

Welcome Back!

We have come a tremendous distance –SACS, Frameworks, reputation, website, published materials, etc.
New webpage with links Dr. Meyer walked faculty through the process in designing the webpages and associated links.  Good to know we can manipulate these webpages and encouraged faculty to send information they would like published send to Lisa Dick… photos and Studio Edison State for marketing materials Theresa Morgenstern.

Meyer went over the brochure which is designed to also aid recruitment.
We have met with advising and admissions to explain AS degrees and CCC and explained the academic nature of the programs. No reason why students enrolled in AS degrees shouldn’t also be earning the CCC as well.

Come up with a schedule where we assist with recruiting we would like to bring faculty members to High Schools Vocational Schools.  

Meyer suggested sending photos of what you are doing in your classrooms for the next iteration of marketing materials.

Branding- Consistency

2 year plans effective this catalog year.  
Two projects for this academic year:   The state has changed the frameworks this year AS, BAMA from 64 to 60 (Entrepreneurship ccc). We have one year to update this degree, and Networking has been daggered and will also require updating this year. This must be complete by the January Curriculum Committee deadline. Faculty was asked to participate fully in the committee work to accomplish this goal.
K-103 LAB

K-103 lab changes:  2 instructional assistants accounting and Computer Science 30-40 hours of coverage.  Schedules will be posted,  no printing - students are only permitted in the lab when the instructional assistant is present.  Looking for 20 hour finance person to support in Lab as well. 

Housekeeping in regards to classes:
All faculty must use only the textbooks that have been adopted.  Any supplemental material cannot come at an extra cost to students.

No deviation from adopted text

No deviation from published class schedule -750 minutes per credit hour
3 hour classes have a 10 minute break built in.

Each hour is 50 minutes long

Grade changes need explanation attached (documentation) – second announcement
Current Events Topic Assignment, or Trade Publication/Video (Ted video good)  Apply coursework to real world situation – a suggested critical thinking assignment.
Assignment for translation from theoretical to the practical - in APA format -  this will give you an opportunity to see how well the students are absorbing the material you are teaching.

Please tell us which publications you would like to be on file in the library.

Meyer clarified the “developmental testing” PERT new legislation.
Publisher supplied exams.  Meyer not a fan of textbook published exams, but he is aware that there are benefits for faculty members.  We are working toward some standardized assessments for each course and these should not necessarily be final exams. 

If you use textbook exams

1. Ensure that the questions adhere to the guidelines that Dr. Hibbard presented last academic year.  Written properly change the questions to fit the mold.  What do we want to measure (LO) and do the test questions match this?

2. Make sure the answer key is correct

ADA students with disabilities:  Reasonable Accommodations…To the best of our ability we must educate them.  Please go to the training HR and Adaptive Services.  We must adhere to the plan established by Adaptive services for each student. 

CAPSTONE course/exams…state required for many programs.  The capstone classes approved last year are on the schedule for January.
Office hours to Lisa Dick by tomorrow on office doors by Wednesday

Adopt an adjunct program.  4 new adjuncts introduced themselves we are fortunate to have cross discipline teaching 

We want to preserve academic freedom with some level of commonality in assessment and it is our responsibility to guide (adopt) new adjunct professors.

We have been approved to hire a new associate dean.  The hiring committee has met and selected the first round of applicants to phone interview.  Moving the search forward and hope to place someone fairly soon.  Associate Dean will be more of a resource to all faculty and available to faculty and students.  Dr. Meyer will still be available and hopes that the associate dean will be a benefit to everyone.

Associate Dean probably based on Lee;  Dean floating between Collier and Lee

Collier will be the main focus of upcoming growth this next year.

K Building SoBT administrative offices move.  Current accommodation in I building is not working and the space in I building is being repurposed.  2 classrooms on second floor 207 and 208 will be converted to offices and identify other office available.  School of Business and Technology will be moving to K.  B building staff will be reunited with I building staff.  Faculty offices will be in K and B only.

Faculty asking for textbook information to be locked down in the syllabus.  Meyer will check into doing this for FALL

Articulation Agreements:  CJ firm and others are in talks with representative from the school districts. Remember tha articulation credits are for corollary degree programs only.

2:45 meeting adjourned.

School of Business and Technology, Department Meeting Schedule for 2013-14

	Date and Time
	Campus
	Main Meeting Location
	Break-out Locations

	Monday, August 19  1:00 – 3:00pm
	Lee Campus
	K 143
	n/a

	
	
	
	

	Friday, September 13  1:00 – 3:00pm
	Lee Campus
	Building U, Room 106
	U-106, 107, 109, 110, 117

	
	
	
	

	Friday, October 11  1:00 – 3:00pm
	Charlotte Campus
	Building D, Room 102
	D-101, 102, 103, 104, 105

	
	
	
	

	Friday, November 8  1:00 – 3:00pm
	Lee Campus
	Building U, Room 106
	U-106, 107, 109, 110, 117

	
	
	
	

	Friday, January 10  1:00 – 3:00pm
	Lee Campus
	TBA
	TBA

	
	
	
	

	Friday, February 14  1:00 – 3:00pm
	Collier Campus
	TBA
	TBA

	
	
	
	

	Friday, March 14  1:00 – 3:00pm
	Lee Campus
	TBA
	TBA

	
	
	
	

	Friday, April 11  1:00 – 3:00pm
	Lee Campus
	TBA
	TBA


Respectfully submitted by MZ 9/18/2013 
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