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Prospectus for Community Public Service Event
Purpose

Sample
Goals

· Sample
· Sample
· Sample
Details of the Event

Sample

Tentative Agenda

8:00 a.m. to 8:30 a.m.   
Sample

8:30 a.m. to 9:30 a.m.

Sample

9:30 a.m. to 10:30 a.m.
Sample
10:30 a.m. - 12:00 p.m.
Sample
12:00 p.m. to 1:00 p.m.
Sample

1:00 p.m. to 2:00 p.m.

Sample


2:00 p.m. to 3:00 p.m.

Sample


3:00 p.m. to 4:00 p.m.        
Sample

Estimated Budget (Sample)
	
	Item

	Number

	Cost Per

	Total

	Funding Source


	Binders

	80

	$3.98

	$318.40

	Sample

	Dividers (for binders)

	4 Boxes

	$40.66

	$162.64

	Sample

	Paper

	13 reams

	$3.43

	$44.59

	Sample

	Total Cost

			$525.63
	
	Grants Received

			$500.00
	
	Cost to College
			$25.63
	

	
	

	
	

	Dr. Professor, in collaboration with the Grant Development Office, submitted a grant application to the Florida College System Foundation to provide funding for the 2013 event. The College was subsequently awarded $500 to support the event. $100 will be used to provide meals for faculty attending the event.  (Sample)
	


Assessment Plan

The Division of Community Events plans to offer this event on an annual basis. The event will be evaluated via a survey created by the event planners in collaboration with the College’s Office of Institutional Research, Effectiveness, and Planning. The survey will contain both Likert scale items and open-ended items that measure achievement of the stated objectives. The data from the survey will be reviewed by the Event Committee, the Department’s Advisory Committee, and will be disseminated to the Coordinator of Community Outreach. 

The results will also be reviewed by the Department’s Advisory Committee, whose purpose is to discuss annual program review data and set goals for the following year. The Department’s Advisory Committee meetings are attended by members of various ESC departments, department Dean, and other stakeholders which serve to discuss current and future practices concerning these events and ESC.(Sample)
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Figure 1- 2012 Sample of Survey Results Example








