Using Reference Materials

Knowing which type of reference material to find answers to your research questions can be tricky. Below are
helpful examples of research questions and the correct type of reference material to use to find the
information. The blue box represents the kind of information needed, the green box shows you the type of
reference material to use, and the orange box gives an example of that particular type of resource.

List of resources

¢ | need to find
a list of the
complete
works of
William
Faulkner.

Collection of -
T

¢ | need a map of
Switzerland.

Bibliography

® When speaking
about a reference
resource, a
bibliography is a
complete or
selective list of
works compiled
based on author,
subject, or other
identifiers

\_ J

)

ean atlasis a
book or bound
collection of
maps,
sometimes with
supplementary
illustrations and
graphic
analyses

. J

Literary
Research Guide

eThisis a
bibliography that
deals with the
subject of
literature, and is a
good source to find
information about
the works of a
specific author

Atlas of the World

¢ This example
of an atlas is
comprehensive
of world
geography and
will contain a
map of
Switzerland




Annual collection of

facts, figures, and data

¢ What precentage of
the total population
of Iraqg are women?

Information about an
organization or

association

*What kinds of
professional
associations are there
for nurses?

Definitions

*What does the word
"iconography"
mean?

® an almanacis a
good place to look
for this information
because an almanac
is a publication
containing
comprehensive
facts and statistics
on current events
and countries in the
world

)
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eDirectories are lists of
information
organized
alphabetically or by
category. The
phonebook is an
example of a
directory.

eDictionaries contain
the meanings of
words. There are
subject specific
dictionaries that
define words specific
to a discipline.

The World Almanac
and Book of Facts 2011

e This is an example
of Almanac where
one could find
information about
the country of Iraq.

Health Professions:
Career and Education

Directory

*This source will give
you a listing of
educational and
career resources
related to the
healthcare profession

. J

The Oxford Dictionary

of Art Terms

¢ Iconographyis a
word often used in
describing an art
work, so this
example dictionary
will list its meaning.

. J




Geographical
definitions and

information

¢ | would like to know
how long the
Caloosahatchee
River is.

vital statistics and
profiles of people

e When did Charlotte
Bronté die and did
she have any sisters?

Gazetteer

o A Gazetteeris a
book or a list
arranged in
alphanetical order
that gives
information about
places

short articles and
overviews

¢|I'm looking for a
short overview of
the Catholic
Church and
television

Biographical Resource

¢ A biographical
resource will supply
you with information
about a specific
person's life.

¢ This Gazetteer is

Florida Atlas and
Gazetteer

regionally specific to
Florida and will
contain information
about geographically
important subjects
like rivers.

Encyclopedia

*An encyclopedia
can contain
information on all
branches of
knowledge in a
multivolume set,
or cover one
subject in more
comprehensive
articles

*This source is an

The Bronté s A to Z: The
Essential Reference to

Their Lives and Work

¢ In this example, you
will find information
about Charlotte
Bronté's life as well
as the lives of her
sisters.

The New Catholic
Encyclopedia

example of a
single subject
encyclopedia,
covering many
different people,
places, and issues
related to
Catholicism.




Expert Information

¢| am looking for
information on how
to run an office.

Numeric and tablular

data
| need a table that
shows the number
of public high
school graduates
by state.
L J

Handbook

*A handbook is
generally wrtten by
expertsin a
particular field and
contains concise
information on a
specific subject

Statistical Abstract

o A statistical
abstractis a
collection of data.

Administrative
Assistant and
Secretary's Handbook

¢ In this example you
will find tips and
information on
running a successful
office

Statistical Abstract of

the United States

*The Statistical
Abstract of the
United States
contains a
collection of
statistics on social
and economic
conditions in the
United States




How to do
something

¢| need to know
how to take a
patient's blood
pressure.

Information about recent
events, developments,

and/or research

¢ | would like to know
about the newly

installed government in
Armenia.

A manual
contains step by
step information
on how to
preform certain
tasks

»

Yearbook and Abstract

year.

¢ A reference book
published yearly
containing details on the
events of the previous

Lippincott Manual

of Nursing Practice

*This source will
provide nurses
with instructions
on preforming
tasks related to
their daily
duties.

The Statemen's Yearbook

*This source covers
events of the past year
that occured all over the

world.




