Law & Public Service Programs

Department Meeting

Tuesday, September 9, 2011

In Attendance:  Kim Gresham, Jeff Ziomek, Mary Conwell, Dennis Fahey, Mike Nisson, Richard Worch, Dennis Di Sarro, Colette Ott, Angela Holbrook, and Martha Solanzo

Excused Absent:    Christopher Mikell, Kristine Barrett, Linda Welch, Jill DeValk

Spring Schedule:

· After September 15, 2011 open and close list will be provided to professors for the spring 2012 term
· Full time faculty will complete a faculty load sheet choosing baseload and overload
· Full time faculty are not to teach any classes from 1:00 – 3:00 p.m. on Fridays due to standing  college meetings

· Faculty load sheets are due by 9/26/11 at 4:30p.m.
If you have been qualified for release time, please include the release time in your office hours schedule. 

R25 Scheduling:
· Room scheduling will be via a new system called R25  

Quality Enhancement Plan:

· Who would like to teach -  Michael Nisson, Dennis Di Sarro and Jeff Ziomek nominated to teach first year experience.

Collegiate High School:

· Full time faculty have not been contacted by Principal Botts yet to schedule a time to meet with the high school students for career exploration

· When contacted, please participate

Assessments:

· Schedule meetings regarding assessments in the next week to 10 days
· Dennis Di Sarro and Jeff, EMS / Fire

· Mike Nisson, Criminal Justice

· Dennis Fahey, Crime Scene

· Mary Conwell, Paralegal

· Richard Worch, Public Administration
· Richard Worch will also attend Paralegal, Crime Scene, and Criminal Justice

Spring Rollout Procedures:
· Master Course Shells are to be distributed to faculty by November 14-18
· Linda and Martha will send  out contracts and course shells to all full time and adjunct faculty following that date
· All master course shells are due to Dr. Worch, Department Chair, by 10/31/11
· If not completed on time, the department will choose the most appropriate syllabi present to use as a shell

· Discussion was held on the syllabi regarding section 13 and the ability to customize in that section

· Dr. Worch is looking for clear assignments that are tied to learning outcomes through:

·  Written assessment
· Practical/demonstrate assessment

· Oral communication

· Dr. Worch is open to meet with faculty on this project as needed next week to get this process started
Careers:

· Our job is to prepare our students for their careers.  Take time to explore what they can do with their certificates or in their particular field.  
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