Law & Public Service Programs
Department Meeting

Tuesday, August 16, 2011
In Attendance:  Jeff Ziomek, Mary Conwell, Dennis Fahey, Kim Gresham, Mike Nisson, Martha Solanzo,  Richard Worch, Jill DeValk, Dennis DiSarro, Kristine Barrett, Colette Ott, Linda Welch, Chris Mikell, and Angela Holbrook
Absent:    None

Kim Gresham welcomed everyone back.

Load Hours and Office Hours
· Please turn in your office hours to Linda by Monday, August 22, 2011
· Online office hours – will look up the rules and get to full time faculty

Final Exam Schedule:

· Will send to all faculty when it becomes available.
Curriculum Committee:

· Meets the fourth Friday of the month
· Curriculum changes that need to be made:  
· Faculty requested to look over their degree program and get any needed changes to curriculum committee by Sept./Oct.
· Add SPC 2023  under the speech general education requirement
· Change Math to read any college level math under the math general education requirement
· We may need to look at and change electives
Advisor Update:
· Colette is here 25 hours per week – her primary job is not advising – we are trying to get her here full time.
Program Reviews:

· Full time faculty need to pick two outcomes for this fall term
· Then need to determine method that will be used to assess the outcomes
· We need to standardized processes and improve it.
Unit Plans:
· Exploring two new bachelor’s degree

· Public Administration 

· Forensic Death Investigation

· Expand Paralegal offerings throughout district

· Expand Emergency Services offerings throughout district

Edison Collegiate high School Initiative:

· Faculty need to contact Principal Brian Botts to schedule a time when you can meet with the HS students. This is for career exploration

Advisory Committee Meeting Schedule:

· Update committee membership (to be done at first meeting)

· Schedule for September

Intern and Student Assistant:
· We will have an intern, Andrew Chung.  He is a BS in Criminal Justice student from FGCU.  He needs this internship for graduation.    He received his AA from Edison.  The internship is 210 hours.  

· We have requested a work study student from Jamie Perez in the financial aid office.

Break Room/Adjunct Office:
· B123 is now a adjunct office/break room.  We have moved the refrigerator and microwave into B 123.
Common Course Syllabi-Assessment:

· Have to tie assignments to outcomes
· The template clearly spells out how outcomes tie to specific assignment/assessment.
· Student receives a grade on each assignment – this data is collected and if the percentage of student comprehending the material is less than 80% we need to re-think and take corrective action.
· Take what adjuncts give you in their syllabus this fall, massage them, and incorporate into master syllabi that have to be done for the spring.
· Section XIII is where the adjunct will add their information in the spring term.
Substitutions:

· Fixing issues

· Consultant is viewing the situation and compiling a report

· The college is going to acquire Degree Works software 
Assignment of Load for Spring:
· Kim will be completing the class schedule each term
· Full timers will then pick their first 5 classes – 15 hours by seniority 
· Full timers will then pick overload
· The rest of the schedule will then be assigned to adjunct faculty
E-books:

· Want any feedback from students/faculty about the use of the e-books this fall term.  Print and give it to Linda who will then share it with Kim.

Portfolios:

· Don’t forget to be collecting your evidence for your portfolio
· Special events
· Meetings you attend, etc.
Standing Department Meetings:

· Meet on the second Friday of the month

· Attendance mandatory

· All meetings are open to any interested parties

· Brief minutes must be taken and uploaded.  Focus on “action items”

· If you are unable to make these meetings because of course conflict, please advise.
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