MINUTES
College Prep Adjunct Meeting
Tuesday, September 21, 2010





4:30-5:30 p.m. 
I-121 
In attendance:  Eileen DeLuca, Ann Wilson, Dorothy Marshall, Joseph Roles, Caroline Seefchak, Valerie Kerr, Molly Chandiramani, Courtney Lanute, Dayami Martinez, Elizabeth Yates, Thomas Jordan, Cynthia Ewald, Deborah Dover, Mary Corrigan, Carol Nelson, Chuck Insalaco, Carey Lade, Jane Nordquist, Cecilia Mendell, Mary Thompson, Mary Robertson, Cheryl Tomlins, Drew Macy, Jeff Geronimo, Jennifer McCue, Ashley McGowen, Joanne Joy, Lawrence Delizia, Jeremy Pilarski
I. Welcome
II. Successes/Accomplishments: 
a. Faculty shared recent successes with students and classes.

III. Dr. Wilson shared information about College Prep Lab resources available to faculty and students. (See attached lab resources handout).
a. College Prep English, Reading, EAP (H-200) and Mathematics (H-218) Lab Hours  

Mon. – Thur. :7:30 am – 9:30 pm

Fri.  :7:30 am – 4:00 pm

b. Please provide lab staff with your assignment schedule and test dates so they are prepared to help your students.   Lab staff is available to give extra help to students on a particular topic.
c. Please send suggestions for software you would like to have available for the students to ahwilson2@edison.edu 
d. Please send suggestions for workshops you would like the lab staff to offer to students to ahwilson2@edison.edu
e. Computers available for students to work on My Math Lab Plus.  College Prep Math Lab staff offer course-based workshops and help students with MML+

f. Extra credit suggestions:
i. Workshop attendance
ii. Send students with graded essays and paragraphs.  Staff will review mistakes.

IV. Syllabi Revision, Common Course Assessments

a. Dr. DeLuca provided a timeline for syllabi revision (see attached timeline).  The opportunity to revise syllabi should be open to all campuses and all faculty (full and part-time).  Dr. DeLuca asked that full-time faculty take the lead on the syllabi revision.  

b. Dr. DeLuca provided general guidelines for syllabi revision (see attached guidelines).  Dr. DeLuca asked that the faculty in each discipline consider the guidelines and interpret them as relevant to the respective discipline. 
c. Dr. DeLuca requested that at minimum, all faculty be given an opportunity to review drafts of syllabi and offer comments by e-mail.  Holding at least one face-to-face meeting or a meeting via teleconference is preferable.  Dr. DeLuca will reserve rooms and offer support by request.  Ultimately, each discipline will decide how they want to communicate across campuses and with adjunct faculty.

V. Adjunct Portfolios

a. Adjunct faculty will submit portfolios in Spring 2011

i. Reflection on Teaching Philosophy and Strengths and Areas to Improve (Based on SIR II from Fall 2010)

ii. Syllabus

iii. Assignment example/final exam

iv. Professional Development
b. Timeline will be sent out early in Spring 2011

VI. Professional Development Opportunities

a. TLC offerings-Check Portal, also send suggestions for workshops you would like to attend and times to jvangaalen@edison.edu

VII. Faculty shared questions/concerns:

a. Jeremy Pilarski raised concerns about College Prep students enrolled in Human Development class with a required research paper using APA format.  We will work with departments and advisors to suggest paired courses.
b. Cecilia Mendell had questions about MML+ to be addressed in the break out group.

VIII. Faculty broke out by discipline (Mathematics, English, Reading, EAP) to share information and ideas.

Please send agenda items for the next faculty meeting to atorres4@edison.edu one week prior to meeting!
College Prep Curriculum Revision Timeline

	September 10
	District Faculty Meeting
Review General Guidelines

	September 21
	Adjunct Faculty Meeting

Review General Guidelines

	Sept. 9-Oct. 7
	Discipline work meetings (EAP=Oct. 1, 3:30-5:30)


	October 8
	District Faculty Meeting

1st Draft Changes

	Oct. 9-Oct. 31
	Discipline work meetings



	November 1
	Final Drafts sent out for final comments from all faculty/campuses



	November 8
	Drafts due to Associate Dean



	Nov. 9-14
	Final editing



	November 15
	Syllabi submitted to SAC committee



	December 3
	Syllabi included as an action item during Curriculum Committee




General Guidelines for Syllabi Revision

1. Review Florida’s Postsecondary Readiness Competencies.

2. Review national standards relevant to the discipline (NCTM, NCTE, IRA, TESOL).

3. Learning outcomes should be research-based and reflect the best practices of the respective discipline.

4. Textbooks should not drive curricular goals.  Textbooks are used as one source to help students achieve program/course goals.

5. Each learning outcome needs to be paired with at least one specific assessment.  Any assessment listed on the learning outcomes chart must be conducted in all classes.  Therefore, limit the assessments listed to those that should be included in all classes.  Instructors may personalize their course with additional assessments that are not listed on the chart.

6. Learning outcomes should indicate a practical application based on program goals.

7. Learning outcomes should include opportunities for students to “publish” work and apply skills for “real-world” use.

8. Learning outcomes for College Prep courses should include applying cognitive and meta-cognitive strategies.

9. A General Education competency should only be listed if there is a well-defined assessment that rises towards the rubric.  There is no set number of Gen. Ed. competencies that needs to be listed per College Prep course.  It is more important that when a Gen. Ed. competency is listed, there is a well-defined assessment that can be used to justify it.

Other items:

1. All syllabi should use Calibri font size 11 throughout.

2. All syllabi should have “Division of Arts and Sciences” listed in the header.
3. Review pre-requisites and co-requisites for accuracy.
4.  Under Roman Numeral II:  Pre-requisites, the wording should be changed to read…

…or permission of the Associate Dean of College Prep/Developmental Studies.

5. Roman Numeral III: General Course information items should be listed as “topics” (noun phrases as opposed to sentences or learning outcomes).
Resources
Edison State College Student Learning Outcomes and Assessment Website

http://www.edison.edu/facultystaff/assessment/index.php
NCTM Standards
http://standards.nctm.org/document/appendix/numb.htm
NCTE Standards

http://www.ncte.org/standards
IRA Standards
http://www.reading.org/General/CurrentResearch/Standards/LanguageArtsStandards.aspx
TESOL

http://tesol.org/s_tesol/index.asp
Next Generation Sunshine State Standards
http://www.floridastandards.org/Standards/FLStandardSearch.aspx
College Prep Lab Resources
 

H-200

Hours

Mon. – Thur. :7:30 am – 9:30 pm

Fri.  :7:30 am – 4:00 pm

English/Reading/EAP Staff



Math Staff
Regina Gregory




Eva Ali

Ivy Hernandez





Don Heinl

Cynthia Lozano




Lucinda Nowall

Ann Wilson





Rade Stoisavljevic

Sue Zinderman




Marianne Thomas

For Everyone:

Individualized instruction
Periodic workshops

Student computers with Internet, word processing, and software programs
Free printing for students in College Prep or EAP courses
Reports of student lab hours

For MAT:

Computer:  MyMathLab Plus

DVDs

For ENC: 

 
Instructor textbooks on reserve for correcting workbooks

Worksheets

Computer software:  Grammar Fitness, PI

6 practice exit exams

For REA:

Instructor textbooks on reserve for correcting workbooks

Worksheets

Jamestown Comprehension Skills Series

SRA Reading for Understanding

SRA Reading Laboratory 3b

Signature Reading Level K

Topics for the Restless

6 Way Paragraphs

Computer software:  ReadOn

For EAP: 

CDs 

Lending collection of EAP novels

Placement testing, advising, and new student orientation
